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MOHAMMED       
MOHAMMED.361019@2freemail.com   
CAREER OBJECTIVE:
Perform to the best of my ability for the realization of the organizational goals, be an asset to the organization and utilize my technical and management abilities while being resourceful, innovative and flexible.
EDUCATIONAL QUALIFICATION:
· S.S.L.C, Udaya Higher Secondary School, Kerala State Board.

· St Aloysius PU College Mangalore, Karnataka State

· BBM, Badria First Grade College, Mangalore
TECHNICAL EDUCATION:
· PGDCFA (Post Graduation Diploma In Computerized Financial Accounting) Tally and QuickBooks.
·  CMA certification (coursework in progress)
WORK EXPERIENCE:

· Worked as Assistant Accountant at Chez Michel Restaurant and Coffee Shop LLC Dubai from 04th Aug 2014 to 3rd Aug 2016
· Working as Assistant Accountant at Crème De La Crème LLC from 6th Aug to till date

· Preparing daily sales report
· Daily updating bank book for record

· Maintain Petty Cash
· Documents financial transactions by entering account information.

· Prepare monthly suppliers purchase reports.

· Following up of attendance and finalising of salaries
· Reconciling bank statements.
· Reconciling financial discrepancies by collecting and analyzing account information.

· Handling Accounts Payable and Accounts receivable
· Assist in Cost Accounting

· Preparing Income Statement
· Preparing Cash Budget
SKILL SET:
· Knowledge in Accounts and finance.

· Good communication, convincing, negotiation, influencing & interpersonal skills.
· Advance Excel Skills
· Able to solve problems with innovative ideas in order to save cost and time.

· Can handle multiple tasks effectively and very much flexible with time.

· Able to work under pressure in any environment.

· Strong decision making and problem solving skills. 

· Able to motivate and lead others in a team environment. 

· Quick learner.

· Ability to build report and trust quickly with work colleagues. 

PERSONAL PROFILE:
Date of birth


: 03-02-1992

Sex



: MALE

Nationality 


: INDIAN

Languages Known

: English, Hindi, Kannada, Tamil and Malayalam.

Religion


: Muslim
DECLARATION:
I hereby declare that the above mentioned information is true up to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.

