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OBJECTIVE


A challenging career opportunity which would help me to utilize my academic background to assist me to gain experience, employ my excellent interpersonal skills, and enable me to make positive contribution.

PROFESSIONAL SUMMARY
Total Experience

:           4 Years 8 Months
Organization                      :     
Industrial Fans India Pvt Ltd. 
Period     


: 
May 2012 – Till date
Position


:
Procurement Assistant & Document Controller.                                                                                                                                                                                                        
rojec
                                                         
About the Company:

INDUSTRIAL FANS (INDIA) was incorporated in September 1972 by a group of Professional Engineers who have been associated with Air and Fluid Machinery, Energy Engineering & Environmental protection etc. The area of specialization covered is system Design, Detailed Engineering, Manufacturing technology, Erection and Commissioning during the service.

During the last 40 years, Industrial Fans (India) had supplied several Fans, Dampers and Pollution Control Equipments to their reputed customers both in Government and Private Sectors
EDUCATIONAL DETAILS 
	COURSE
	INSTITUTION
	PERCENTAGE

	B.E – Automobile Engineering

(2007 - 2011)
	Institute of Road and Transport Technology, Erode. Tamil Nadu, India.
	83.9%



	12th STD

(March 2007)
	Islamiah  Higher Secondary School.Pernambut, Tamilnadu
	74.58%

	10th STD

(March 2005)
	Concordia High School.Pernambut, Tamilnadu
	83.4%



JOB PROFILE                                                                                                                                                                        
· Managing team and reviewing their performance on weekly bases

· Responsible in identification of new suppliers/vendors.

· Review planned orders, create requisitions for purchased items and manage approval process.

· Lead finance and logistics staff in resolving reception and invoice discrepancies.

· Negotiate and finalize orders with the vendors and sourcing the best/unique products for expansion of categories.

· Responsible for monitoring the consumables, BOM parts availability. 

· Review, update, and maintain purchase orders until they are closed.

· To ensuring/maintain the data such as information about supplier’s products and prices are updated.
· Maintaining Documents like Customers Purchase orders, Invoices, Insurance papers of company vehicles, Company Government Approved Papers etc., 

Apart from this, Initially Dealt with Financial activities like Banking work, Online payment transfers, Planning  payment arrangements to suppliers and preparing L. C. Documents for Negotiation/Collection etc.,
SOFTWARE PROFICIENCY: 
· Microsoft Office
· Design and analysis - Auto CAD, Pro-E, Catia, Ansys, Solid works.

INTEREST:
         Internet, Playing games in online.
PERSONAL PROFILE 
Date of Birth           : 05.12.1989
Gender                    : Male
Marital status          : Single
Nationality              : Indian
Languages Known : English, Tamil. 
Current Location    : Sharjah.

Visit Visa Validity : 16th Feb to 16th May (90 days)

DECLARATION
 I hereby declare that the information furnished above is true to the best of my knowledge & belief.

Date: 
Place: 
