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                            Mohammad 

 Mohammad.361142@2freemail.com  

Post applied for: …………………………………………

 Objective:

    I am an MBA (Finance-Major & Marketing-Minor), willing to serve the organization to the best of my abilities and to be a great asset to the concerned company & institution. I want myself to be seen as an active contributor to a team of ambitious people to enhance my knowledge and personality and to develop my entrepreneurial, management, and business skills up to my highest potential.
 

Skills:
· Business Organizational skills.

· Good command over Human Resource and Financial Management.
· Management Design, Management information.
· Organizational Behaviors, Management Information System, Business Law and Ethics.  
· Production and Operational Management as well as Entrepreneurship Development. 

· Accounting Management.

· Business Policy and strategy.
· Team Management.
· Ability to work under pressure.

· Ability to work independently or with Team.

      Ability  to learn fast and adopt the ideas quickly.
Professional Experience
· Worked as an accountant in Nepal Avalanche Academy(Ramaul), Siraha, 

Nepal
· Duration:18th  Sep 2008 to 14th  Apr 2010 & 4th March 2016 to 8th Jan 2017
Key Responsibilities
· Looking after Payable and Receivable Accounts
· Updating Bank and Cash Transactions

· Preparation of Petty cash Book 

· Passing entries and posting to ledgers

· Verification of accounts on Daily Basis

· Coordinating and Reporting to head office

· Preparing BRS

· Providing assistance in Financial reports

· Providing assistance in CFS  
Academic Qualification:
· M.B.A.(Master of Business Administration): (First Division-scored 68%) University College of Commerce & Business Management,Osmania University,Hyderabad, Telangana, INDIA(2013-15)
· B.Com (e-com) (Bachelor of Commerce in electronic commerce): (First Division-scored 84%),Nizam College (Autonomous), Osmania University, Hyderabad, INDIA-2013
· 10+2, B.S.E.B. (Bihar School Examination Board, Patna) (First Division-scored 68%),Bihar School Examination Board, Patna, INDIA-2008 
· S.L.C(10),Shree Chandra Madhyamik Vidyalaya Siraha  (First Division-scored 62%),Nepal Government Board, NEPAL-2006 
Academic Project

  PROJECT:

· Title
     : Customer satisfaction on government bank in NEPAL (a case study on NEPAL Bank Ltd).
· Description 
: The people of Nepal they are looking forward to work for the national bank instead private banks. Especially the age between 18to45 years they are more involve in banking sector.
Technical Qualification:

Fundamental, MS Office (MS Word, Excel, Power Point & Tally Accounting Package)
Languages Known:
Fluency in English, Urdu, Nepali & Hindi
                                                              

 
Declaration:
I, the undersigned, certify that, to the best of my knowledge and belief, this bio-data correctly describes me, my qualification and experience. I understand that any willful misstatement described herein may lead to my disqualification or dismissal.
