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Harvey 
Harvey.361158@2freemail.com  

CAREER OBJECTIVE:
I want to start a new and competitive career where full utilization of my knowledge and skills in the field of Marketing can be employed to benefit the people and organization where I can work, and to grow professionally. 
QUALITIES:

· Can work under minimum supervision 

· Hardworking, Focused and Dedicated

· Easily grasp new work quickly

· Willing to render overtime work

· With computer skills and knowledge in Microsoft Word, Microsoft Power Point, Microsoft Excel
WORK HISTORY:

April 2014 to May 2015-CLI FINANCE INC.
Solano, Nueva Vizcaya, Philippines 3709
Accounts Officer
· Customer service
· Cashiering
· Approve loans

· Prepare and submit credit proposal
· Prepare letters and checks
· Prepare and submit business loan proposals

· Accept telephone calls, inquiries and sending emails
· Bank Checking, court checking and residence checking to clients
· Bookkeeping
· Record and prepare summary of monthly expense of the company

· Filing of loan documents

· Interview clients for loan applications

· Discuss and explain the terms and conditions of loans

· Monitor past due loans and create demand  letter to client
May 2015 to March 2017-RETA DRUG
Solano, Nueva Vizcaya, Philippines 3709

Medical Representative
· Customer service
· Cashiering

· Daily call/coverage to Doctors,Hospitals,Pharmacy

· Medicine and supplies Inventory
· Marketing and sales promotion 

· Prepare and process invoices to clients

· Prepare purchase order to clients

· Prepare Monthly sales report and presentation
· Prepare Products Delivery Report

EDUCATIONAL BACKGROUND:
College Degree: Bachelor of Science in Business Administration Major in Marketing Management (2009-2014) Bayombong, Nueva Vizcaya, Philippines 3700


I hereby certify that the above information are true and correct to the best of my knowledge and belief.











