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361246@gulfjobseekers.com 

Seeking the dynamic and challenging positions at any organization which offer challenge and future opportunities for advancement.

	
	Major subjects
	Percentage 
	Year 

	B.A 
	Sociology, Education,  Basic of ICT
	60%
	2014

	F.A
	Accounting,  Economics, Education
	63%
	2011

	Matric
	General Group 
	64%
	2008

	Professional Qualifications: 

	Diploma In Computer
	MS. Office, In page, Corel Draw, Adobe photo shop.
	88%
	2008

	Diploma IT
	Information Technology
	
	2008



	01 Apr, 2009 to present
	Organization:
	Ujala Group of Schools  (Khudadad Colony Sher Shah Road Multan)
(Affiliated with Board of Intermediate & Secondary Education Multan)

	
	Designation:
	Computer Operator

	
	
	· Maintaining all schools records like student’s admission, withdrawal, staff salary making, attendance, etc. 

· Dealing peoples and solves their problems about their student’s progress.

· Three years Works as a IT teacher From BISE Multan. 
· Online admission, Registration Private and Regular Candidates Matric and F.A.

· Collecting Students fesses and maintaining their records in computer.

· Composing monthly, first term, second terms and annual papers. 

· Composing summer vocation works and subject wise notes all classes. 

· Maintaining Cash Book, Making reports daily income and expenses. 

· Send e-mails and faxes.
· Online works PEF students SIS Data. 



· MS-Office
· Corel Draw
· Inpage
· Adobe Photoshop 
· Web searching and downloading 


· Urdu

· English 


· Playing Cricket 
· Surfing Internet 
· Reading Books 
All other information, original documents and references are available on demand. 
Objective:  








Qualification:








WORK EXPERINCE: 
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