	

	


BADER 
PERSONAL PROFILE

· E-mail                        Baderk.361265@2freemail.com 
· Date of Birth:           24/02/1982
· Languages:               Arabic & English 

· Marital Status:          Married
· Address                   United Arab Emirates
· Driving License:      UAE Driving License

OBJECTIVE
A dynamic professional exceeds 11 years in human resources management looking for challenges position with the confidence to achieve real growth, profitability, and the goals of brand promotion 

EDUCATION

Diploma in Human Resources and Employees’ affairs, Yarmulke University, Jordan 2009
WORK EXPERIENCE

- BOUDL HOTEL’s group-Saudi Arabia 
   Jan 2013 – FEB 2016
   Position Held:  HR Manager
· Build teamwork among employees, and the development of their relations in order to build a good team
· Arranging employment applications submitted for the company and conduct interviews with the applicants inside and outside the company if necessary
· Following-up the social and health insurance

· Following-up the employees expired visa & passport

·  payroll processing to accounts

· Following-up the renewal of employees contracts

· Processing the employee’s final dues.

· Follow-up ticket to staff

· Solving the problems of staff
· Follow the annual assessment work on human resource management program.

· Follow-up public relations staff

· Arrange the annual plan to the Department of Human Resources
· Follow-up to the ceremony every 3 months and staff honored
· Follow-up  the needs of hotels from Allied partners and employment work training courses staff in all departments

-Al junaibi group- UAE
 AUG 2010 – OCT 2012
 Position Held: HR Manager
· Familiar with ISO 9001:2008 applications and procedures. 
· Develop regular track reports of the customer’s performance in different departments to enhance improving outcomes. 
· Follow-up to the annual reports and to take all measures and actions accordingly 

· Follow-up to full staff problems and seek to resolve the dispute and the rejection

· Preparing the staff contracts & follow-up with the labors office from abroad
· Taking care of attendance and leave record
-Al Kefah Holding COMPANY - Saudi Arabia 
 FEB 2008 – JAN 2010
Position Held: Human Resource Supervisor
· Follow-up to the annual reports and to take all measures and actions accordingly 
· Go to government departments to accomplish everything related to staff it has
· Receipt of salary statements, and follow-up overtime hours per worker in the company to identify and deliver the monthly salaries of the staff to give everyone his right.
·  provide a full report to the Director of Administration and group complaints are located in the company
· Organize and keep track of all personnel actions such as secondments, the benefits of transport from one branch to another, the mandate, annual salary increases, financial bonuses, promotions within the company, firings, incentives, with a thoroughly documented in the files on your compute
-MK Holding Company, UAE
 MAR 2003 – DEC 2007
 Position Held: Human Resource Supervisor
· Regulate employment contracts and the renewal of workers' cards 
· Preparing the staff contracts & follow-up with the labors office from abroad
· completing all the procedures related to leave and go back to the workers, and accommodation for foreign workers
· Taking care of attendance and leave records
TRAINING COURSES
· Strategic Planning in Human Resources Management/Hours6
· Goal setting and self-management skills/Hours30
· Principles of Human Resource Management/Hours30
· practical applications in human resources management/Hours8

· How to establish a Human Resources Department/Hours16

· Developing effective organizational structures/Hours20

· ICDL Certificate/Hours 35

· How do you set up the pay scale for your facility/Hours12
SKILL PROFILE
· Target oriented and hard worker even under pressure.

· Creativity and ability to improve the business.
· High ability for adjustment and to utilize a high degree of creativity  

· Excellent knowledge in computer software and applications. 

· Excellent communication skills at all levels.

· Strong organization and interpersonal skills
· Communication, leadership & supervise skills
References shall be submitted upon request[image: image1.png]
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