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objective

Seeking a challenging position as Store Keeper in a growing organization. Presently working in Construction Company and looking for more stability and Growth Opportunities. 
Experience

1. SAUDI PAN KINGDOM  (SAPAC WATER)  Construction Makkah , K.S.A              (April, 2013 –  june 2016.)                                                                           

STORE KEEPER
Main Responsibilities Include: 
· Requisition, receive, stock and issue materials, supplies, tools, parts and equipment utilizing a computer purchasing and inventory control system.
· Verify articles against purchase orders or packing lists and count and inspect materials for damage or defects. 
· Research discrepancies in purchase orders and duplicate orders. 

· Identify vendors and obtain quotes of prices for goods to be purchased; research new parts, substitute products and pricing. 

· Select proper storage areas and store articles in bins, racks, shelves, floor or yard areas. 

· Issue materials, supplies, tools, parts and equipment, obtaining proper records and requisitions. 

· Maintain control of rental uniform stock and changes. 

· Enter and retrieve data from a computerized inventory control system. 

· Track material usage and establish reorder points. 

· Verify accuracy of truck and equipment mileage entries from onsite fuel system. 

· Encode fuel keys for vehicles and equipment and assign random security codes to employees. 

· Ensure equipment fuel tanks are full and inspect fuel tanks weekly. 

· Assist in reconciling work order quantities with inventory records. 

· Perform weekly cycle counts, quarterly inventory, mid -year inventory, year-end inventory and physical inventory and prepare year-end inventory reports. 

· May direct the work of temporary assistants and train them in proper and safe work 

             procedure.

Educational Qualification

· Intermediate from Board of Intermediate Education (2006-2009)
· SSC from Board of Secondary (2006)

ACADEMIC aCHIevement 

· Had been the top scorer in my entire educational life.

· Received many awards in the field of sports, primarily performing best in many cricket matches in the school and college life.
· Participated in elocutions and debates and won the events on many occasions.
Professional skills
· Accounting Tools : Tally ERP 9, Quick Book 

· Office Tools          :  Excellent skills on MS Office (Word, Excel, Power Point, MS Outlook)

· Operating System :  Window Xp  , Windows7, 

· Regional Languages Known: English, Hindi  Urdu & Arabic.
pERSONAL DETAILS

Date of Birth        :       05-04-1990

Gender                 :       Male

Nationality           :       India
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