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AREAS OF EXPERTISE
Maintaining Cash Flow
Accounts payable& Receivables
People management
Reconciliation
Inventory management
Documentation
Payment Follow up

Tally
PERSONAL SKILLS
Attention to detail

Goal orientated

Hard Working
Flexible and willing to   

                  learn.
ACADEMIC QUALIFICATION

 Diploma in Computer Applications (DCA)

 B.COM  

LANGUAGES KNOWN

 English     

 Malayalam

 Tamil
 Hindi
REFERENCE

Available on request. 


	Dhanesh 
PERSONAL SUMMARY

Accountant having 11+ years of experience in book keeping, ledger processing and inventory management for medium-sized businesses. Aspiring to utilize my strong organization skills and attention to details to support the financial department of your company. 
CAREER HIGHLIGHTS

I. Crystal hotel supply trading LLC
 (One of the leading distributors of Hotel & Catering products based in UAE having offices in Ajman and Abu Dhabi, with a huge client base.)
Designation 

: 
Accountant
Working period  
: 
1st January 2016 - Till date 

Key responsibility areas:

· Managing accounts payable, accounts receivable, and payroll functionalities.
· Follow up for Receivables

· Accurately and promptly processing documentation
· Preparing monthly reconciliations.
· Financial Reporting to top management.
· Documents financial transactions by entering account information &Substantiates financial transactions by auditing documents
· Liaising with internal and external auditors as required.
· Procurement & Stock Management.
II. Easy Mart General Trading   LLC,  Sharjah,  UAE
      Designation    
:    Accounts Executive

     Working period   
: 
October 2013– December 2015 

Key responsibility areas:

· Stock controlling
· LPO Preparation
· Verification of Petty cash book on daily basis

· Preparation of Summary receipts & Payments statement along with breakup of income & expenditure on monthly basis

· AR invoicing

· Responsible for receiving, circulating and recording all incoming and outgoing faxes, and emails.
· Back office Job and Reporting to the Branch Manager
III. Star  Creations (Garments Manufacture& Exports , India)
Designation 

: 
Documentation Executive
Working period  
: 
August 2011 - June 2013
Key responsibility areas:

· Export Documentation ( Post shipment document )
· Supporting for submission of post shipment documentation. 
· Verify documents, Customer deliverables and Store documents

· Ensure all correspondences reach proper department.

· Maintain documentation for projects under taken by Contracting Division making in use the project numbering system for easy traceability and proper filing (soft and hard copy). 
· Prepares process and status reports; applies metrics to analyze and assess efficiencies of current Document Control processes

IV. Console Shipping Services India Pvt Ltd ( Shipping Agency, India)

Designation 

: 
Data Entry Operator (Accounts 
                                                                                Department)
Working period  
: 
November 2009 – February 2011    

Key responsibility areas:

· Well versed with electronic database entry and management 

· Data Entry into Tally Accounting Software

· Bank Account Reconciliations
· Compile, sort and verify the accuracy of data before it is entered, e.g contacts and accounts 

· Locate and correct data entry errors, or report them to supervisors. 

· Collate missing data by liaising with sales, customer care and clients 

· Compare and verify data with source document 

· Update data in the system and delete unnecessary files Coordinating with Sea Line,  Airline and consolidators

· Back office Job and Reporting to the Branch Manager

· Accounts and Administration Works, Coordinating with the banks, Maintaining deposit details and handling petty cash

V. LCL LOGISTIC INDIA PVT LTD, India.

Designation 

: 
Operation cum Documentation 
                                                                                           Executive 
Working period  
: 
November 2004 - October 2009     

  Key responsibility areas:

· All types of office administration related works. 

· Receiving, moving, checking and storing incoming goods. 

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality. 

· Packaging and labeling products before they are dispatched. 

· Helping to ship out over lines every day. 

· Labeling goods that have arrived at the warehouse. 

· Client Management
· Accurately updating all data into computer and manual recording systems. 

VI. BPL SERVICES INDIA PVT LTD,  Chennai, India.

Designation 

: 
Store Keeper.

Working period  
: 
November 2003 - September 2004    
  Key responsibility areas:

· To exercise general control over all activities in Stores Department

· To ensure safe keeping both as to quality and quantity of materials.

· To maintain proper records.

·  To initiate purchase requisitions for the replacement of stock of all regular stores items whenever      the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· To initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

· To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.
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