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CURRICULUM VITAE
Achari
Achari.361436@2freemail.com 

Career Objective:
To join a good organization that will enable me to use my strong organizational skills, educational background and ability to work well with people and that would offer an opportunity for career growth and advancement.

Professional Experience: 
Currently Working with Mylan Laboratories Ltd (Team lease) from Oct2015 to 14 March 2017.
Job Responsibilities
· New Employees hiring action in Workday.

· Coordinating with Background verification team.
· Handling Salary Advance Application forms. 

· Confirmation sand Transfer letters Communication to BUHR

· Employee data updation in SAP.

· Employee data updation in Workday

· Monthly reconciliation of New Employees Documents & Salary applications From All Employees.
Worked in Genpact from (June 2012 to October 2015).
Job Responsibilities
· Receiving input & payment advice from GSA, checking & verifying the inputs and sending payment advice to payroll team

· Doing reconciliation, validation, tallying the inputs 

· Handling & Resolving the queries related to field expenses

· Receiving the documents related to Incidental expenses for Transfer cases.

· Maintaining Employees Dependents Details for benefits like GMC & GTLI.

· Working on Proflow tool i.e., Indexing, Assigning, replying, consolidation & maintaining.

· Coordinating with BU HR for employee related issues.

· Verifying the STP(Standard tour Program) & SFC(Standard fare Chart) of field employees

· Preparing 3rd Party (Loans Payments) Covering letters and dispatching to concern team.
Professional Experience: 
M/s. Victory Marine, Visakhapatnam(A.P)  from FEB,2008 TO MAY 2012.
Job Responsibilities
· Maintaining Day to Day Cash Book

· Sales Tax, Service Tax work.

· Maintained all Government Records( Wage register, Leave Register, )

· Preparation of Monthly Salary Statement

· Preparation of  monthly Balance Sheet Schedules

· Preparation of Daily  Bank Reconciliation 

· Reconciliation of  Debtors and Creditors Ledgers
· Handling Monthly reconciliation of field expenses of Marketing Employees.

· Receiving input & payment advice from GSA, checking & verifying the inputs and sending payment advice to payroll team

· Doing reconciliation, validation, tallying the inputs & payments.

· Handling & Resolving the queries related to field expenses..

· Preparation of monthly MIS to the management.
· Coordinating with Head Office Auditors 
Educational Qualification:
· Pursuing MBA (Finance & H.R ) from JNTU University, Hyderabad.
· B.Com from ANDHRA UNIVERSITY, Vishakhapatnam. 

· Intermediate (CEC), from M.R.College, Vijayanagaram.
·  S.S.C from M.R High School, Vijayanagaram. 
Technical Skills:
· MS Office- Excel & Word 

· ERP                                    : Sap NetWeaver, HR Modules
· HCM Tools                        : Pro flow ,Workday
· Operating Unit                   : Windows XP/2003/2007
Strength

· A self-motivational professional.

· Flexible and Adoptability. 

· Fast –Learning and easily adaptable to any kind of business environment.

· Creative, Dynamic and dedicated person.

Personal Information 

· Name       
                : Achari
· Date Of Birth

    : 10th May 1976

· Sex


    : Male
· Nationality

    : Indian

· Marital Status
     
    : Married
· Languages 

    : English, Hindi & Telugu.

Declaration:

I hereby declare that information furnished above is true to the best my Knowledge. 
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