                             CURRICULUM VITAE

I.
Personal Information


Name: - Gedefaw
Gedefaw.361440@2freemail.com  
II.
Educational Background:-

· BA Degree in Management & Public Administration (majoring in Management) 1990-1994, Addis Ababa University, Addis Ababa.

III.
Working Experience: - September 15, 2012 to Date:-
ANBESSA SHOE SHARE COMPANY,

 Addis Ababa
Procurement and Supply Department Manager

Major duties and responsibilities
Plan, organize, coordinate, lead, and control the whole activities of the procurement & supply services. 
Specific tasks
Prepare annual plan of the Procurement and Supply Service and submit to the management committee; prepare action plans along with implementation strategies and assign action parties to each specific activity / task.
Organize the procurement & supply service with the necessary human and physical resources.
Ensure that procurement contracts made and entered into are always in compliance with the procurement policies of the company.
Ensure that purchase orders are prepared as per the correct quantity & type requested, at the right price, and awarded to the right supplier.
Undertake any other tasks as required by the General Manger.
Procurement Division Head


Major duties and responsibilities

Plan, organize, coordinate, lead, and control the whole activities of the procurement division. 

Specific tasks

· Prepare annual plan of the Procurement Division and submit to the management committee; prepare action plans along with implementation strategies and assign action parties to each specific activity / task.

· Organize the Procurement & supply service with the necessary human and physical resources.

· Coordinate the available resources and activities, and lead toward the achievement of the planned goals and objectives. 

· Ensure that procurement contracts made and entered into are always in compliance with the procurement policies of the company.

· Collect and analyze offers from foreign suppliers, proceed with the bank process on time; and follow the shipment;
· Ensure that purchase orders are prepared as per the correct quantity & type of material / service requested, at the right price, and awarded to the right supplier.

· Undertake any other tasks as required by the General Manger.

November 26, 2008 –September 14, 2012:- WONDWOSSEN ALEMU             

                                       GENERAL CONTRACTOR,
                                          Addis Ababa
Procurement and Supply Department Manager


Major duties and responsibilities

Plan, organize, coordinate, lead, and control the whole activities of the procurement & supply services. 

Specific tasks

· Prepare annual plan of the Procurement and Supply Service and submit to the management committee; prepare action plans along with implementation strategies and assign action parties to each specific activity / task.

· Organize the procurement & supply service with the necessary human and physical resources.

· Ensure that procurement contracts made and entered into are always in compliance with the procurement policies of the company.

· Ensure that purchase orders are prepared as per the correct quantity & type requested, at the right price, and awarded to the right supplier.

· Undertake any other tasks as required by the General Manger.

September 1, 2006-November 24, 2008:- WEYRA TRANSPORT S.CO,






      Addis Ababa

Operations Manager


Major duties and responsibilities


Plan, organize, coordinate, lead, and control the whole activities of the operations 
department.



Specific tasks

· Monitor and evaluate the performances of the department against the plan, identify the causes of discrepancies (if any) and take appropriate actions.

· Produce policies and procedures, in regard with the operations department that could help to improve the process efficiency and productivity of resources. 

· Ensure that each driver is evaluated against the HSSE standards and appropriate measures are being taken according to their league scores.    
· Undertake any other tasks as required by the general manager.     

November 16, 2005 - August 31, 2006: Weyra Transport S.C.,                                      

                                                    Addis Ababa.
Procurement & Supply Service Head
Major duties and responsibilities

Plan, organize, coordinate, lead, and control the whole activities of the procurement & supply services. 

Specific tasks

· Prepare annual plan of the Procurement and Supply Service and submit to the management committee; prepare action plans along with implementation strategies and assign action parties to each specific activity / task.

· Ensure that procurement contracts made and entered into are always in compliance with the procurement policies of the company.

· Ensure that procurement and material resources handling & usage policies are implemented in compliance with the interests of the Federal Government and that of the Company.

· Ensure that purchase orders are prepared as per the correct quantity & type requested, at the right price, and awarded to the right supplier.

· Undertake any other tasks as required by the general manager.

August 11, 2004 - November 15, 2005: TNT CHEMIE ENTERPRISE, 






            Addis Ababa
Commercial Manager

Major Duties and Responsibilities

Plan, organize, coordinate, lead, and control the whole activities of the Commercial department.

Specific tasks

· Prepare annual sales and procurement plans along with action plan.

· Collect information regarding customers' demand for raw materials (chemicals).

· Search for reliable foreign suppliers and negotiate on delivery terms and sales commissions.

· Correspond with foreign suppliers concerning the shipment schedules and/or shipment status of consignments, and dispatch of shipment documents.
· Correspond with customers concerning shipment status of their consignments.

· Receive and forward complaints of customers, (if any), to suppliers and facilitate to solve grievances that may arise from wavers. 

· Undertake any other tasks as required by the general manager.

October 02, 2001- August 07, 2004 - NEFAS SILK PAINTS FACTORY





                Addis Ababa
Commercial Manager

Major duties and responsibilities
Plan, organize, coordinate, direct/ lead, and control the whole activities of the commercial department.
Specific tasks
· Prepare annual plan of sales, procurement, and supply; and submit to the management committee.
· Prepare action plan along with implementation strategies and assign action party to each specific activity, when the plan is approved.
· Search for potential suppliers that are capable to supply raw materials of good quality, and notify the same to the general manager.

· Evaluate the financial and delivery terms of offers and recommend suppliers of the best offer.
· Undertake any other tasks as required by the general manager.

July 24, 2000- September 26, 2001:- GULLELE GARMENT S.CO. 





             Addis Ababa
Commercial Manager

Major Duties and responsibilities

· Plan, Organize, Coordinate, lead and control the whole activities of the Commercial department.

Specific tasks

· Prepare the annual sales, procurement, and supply plans and submit to the management committee
· Organize the commercial department with the necessary manpower and physical resources.

· Ensure that the sales and procurement plans and budgets are within the capability of the Company.

· Ensure that contracts made and entered into are in compliance with the policies of the company. 
· Ensure that purchase orders are prepared as per the right technical specifications & type, at the right price, and to the right suppliers.

· Undertake any other tasks as required by the general manager.

August 10, 1999 - July 23, 2000:- STAR TECHNICAL TRADING PLC.,





   
WANZA WOOD WORKS FACTORY 





    
Addis Ababa
Sales and Marketing Section Head

Major duties and responsibilities
Participate in the planning and organizing processes of the sales and marketing section coordinate, lead and control the whole activities of the sales and marketing section.
Specific tasks

· Collect and compile data that could help planning the sales of the factory; ensure the section is organized with the necessary manpower and materials and equipment.

· Collect data regarding the market share and acceptance of all product types of the factory, and on the current and potential market demand/volume and submit to the commercial manager along with suggestions and recommendations.
· Undertake any other tasks as required by the commercial manager.

August 07, 1998 - August 9, 1999:- ARBAMINCH TEXTILES FACTORY,





       Arbaminch
Sales and Procurement Division Head
Major duties and responsibilities

Collect data that could help planning the annual Sales and purchases of the factory, organize the division with the necessary manpower and physical resources, coordinate and lead the available resources towards the achievement of the planned goals and objectives.

Specific tasks
· Coordinate the available resources with the whole activities assigned to the division   and lead towards the achievement of the planned goals and   objectives.
· Ensure the procurement activities help smooth supply and production process.

· Correspond with suppliers concerning the shipment statuses of orders placed.
· Evaluate the performances of subordinates and recommend on what to do in the future improving their performances further.
· Undertake any other tasks as required by the commercial manager. 

January 09, 1998 - August 6, 1998:- SNNPR TRADE, INDUSTRY AND 






TOURISM BUREAU,





          Awassa
Assistant expert, trade promotion & development
Major duties and responsibilities

· Participate in studies to organize consumers associations.

· Participate in preparation of draft declarations, policies, and procedures, concerning organization of consumers associations and, trade industry associations. 

· Monitor and evaluate the organization and performances of associations in each Zone of the region.

· Collect and compile data regarding financial recordings and property handling of associations, and report to the expert with recommendations.

· Undertake any other tasks as required by the team leader.
May 12, 1994 - January 8, 1998:- HADYA ZONE TRADE, INDUSTRY, 





   AND TOURISM DEPARTMENT,  





                              Hossana
Expert II Associations Development & Promotion

Major duties and responsibilities

· Participate in studies to organize Micro & Small Scale Trade and Industry Associations.

· Organize Micro & Small Scale Trade and Industry Associations selecting community members which have the skill required to run small scale business and are in short of working capital.
· Prepare business plans for association members and recommend as to how much capital the business requires.
· Monitor and evaluate the performances of those associations.

· Ensure each member of the associations is paying back the revolving fund obtained from UNDP.

· Undertake any other tasks as required by the department head.
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