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 Save trees, save paper. Please consider the environment before printing. Single Page CV of LAVANYA 

Objective:   

My Skills, Experience & Knowledge is effectively utilized to contribute to the company’s integrity as well as productivity while providing an opportunity for Professional to Personal growth. 

 SKILLS: 

Good interpersonal Communication Skills 

Ability to work under pressure & deadline. 

Freight  Booking  / Rate Negotiation 

Cargo arrival notice for import shipment (NOA)

Thank you for your time. 

I look forward to hearing back from you. 

Work experience: 

Worked : CMA-CGM SSC  (MUMBAI –I ) 

Position:  Documentation Executive.  

Job Profile: Bill of lading, Preparing Bill of Lading for the Baltic country (Estonia Lithuania, Latvia), making Reports etc. 

S.K.D. Shipping & Forwarding Pvt. Ltd. ( 2005-16) Handling Pre & Post Shipment Documents, Sea & Air Cargo Customer Service ( booking to Door step delivery) 

Tenure:  4th May 2016 – 3rd March2017. 

Education: 

• Diploma in international trade (EXPORT TRADE TRADING INSTITUTION) - 2015. 

  Diploma in computer application-2005. 

• Bachelor Degree Mumbai University -   2002. 

DEOGRAPHIC PROFILE  

1.   Name   : Lavanya 

2.   

4.   Date of Birth  : October 7th1979 

5.  Marital Status  : Married 

6.  Languages Known : English, Hindi, Telugu, Marathi 

7.   Hobbies   : Reading, Learning new things.  Problem solver 

8.  Strengths        : Quick learner, Self-confidence, Smart worker & Creative                 

I believe a face to face interview would allow us to get to know each other better and answer any questions that may arise. I am curious about your company as well and have a few questions that I would like to inquire about myself.

I really believe I am an excellent candidate for this position and hope I will be considered. A chance to prove that I can be a great addition to your team is all I ask.  

Please let me know if there is anything else I can provide in terms of references or writing samples. 

