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Professional Objective
To achieve Management Objectives for the Group with-in available resources through cost optimization 
Work Experiences
Oil & Energy - Royal Petro Group

Ajman, RAK & Dubai UAE
         Manager – HR & Administration (June 2015 until Current)
· Leadership Position Recruitment, Creating & Developing Manpower Strategies in Lube Industry
· Hierarchy Re-structuring, Org. Development, Budgeting, Cost Control & Resources Optimizing
· Managing - Manufacturing Plant Unit, Security, Administration, Accommodation, Transportation
Real Estate - Buniyad & Cosmic Group

Noida,UP,  India
         Manager – HR & Administration (July 2011 until May 2015)
· Co-ordination & Planning for Inter departmental recruitment, Sales Meeting & Reports
· Project Training, L&D of Project Presentation, Head Office & Branches Co-ordinations

· Payroll, Compliances, Benefit Program, Incentive Planning, Reward & Recognition Program
Hospitality / Restaurant - Nandos UAE LLC

Dubai, UAE
         Manager - Personnel, Administration & HR (April 2009 until June 2011) 
· Recruitment, Induction & Training, Group Policies & Procedures, Medical Insurances
· Attendance, Accommodation, Transportation, Security, Quality Check & Maintenance 

· Labor & Immigration Works, PRO Co-ordination, Trade Licenses & Renewals
Education / Estate - Sheffield Group

Dubai, UAE
         Manager – HR & Administration (January 2007 until March 2009)
· Recruitment, Soft Skill Program,
· Accommodation, Transportation, House Keeping, Stock Check & Control

· Area Greenery & Beautification, Estate Management, Govt. Authority Licenses & Renewals
Retail - Apparel Group


Dubai, UAE
         Manager – HR & Administration (April 2002 until December 2006)
· HR – GCC Recruitments, Budgeting, Internal Audits, PMS, Appraisals
New Staff Orientation, Policies & Procedures, Manuals: Handbook & Annexures

Group Hierarchy, Org Chart: Re-Structuring, Designing & Development, Succession Planning

Employee Relationship, Staff Retrenchment, Staff Grading

· Administration – Office, Branches & Store Co-ordination, Attendance, Payroll, Accommodation, Transportation, Stationary Control & Distribution, House Keeping
· Personnel – Labor & Immigration works, Visa & Licenses Processes, Govt. Liaison  
· Business Support – Planning of New Businesses, Operations Co-ordinations, Incentive Plans, Logistic & Warehouse Suppor
Industrial Automation - ITG Group
Gurgaon, Haryana, India
         Sr. Executive – HR / Recruiter (July 2000 until December 2001)
· Recruitment & Acquisition of SCADA / Industrial Automation related staff
· Organization Development & Re-structuring, Change Management
· Office Administration – Labor Management, Work Environment, Timings & Shifts
Software Development - SDG Software Pvt Ltd
NEPZ,   Noida, UP, India
         Executive – HR / Recruiter / Headhunter (January 2000 until June 2000)
· Recruitment /Talent Acquisition/Outsourcing Overseas Clients for Software Industry
· Head Hunting, Online Job Portals Search, Co-ordination with HR Consultants

· Administration – Attendance, Insurances, Travel Documents, Canteen & House Keeping
Software Education - SSI Ltd

Noida, UP, India
         Executive – HR / Business Development
· Faculty Recruitment, Strategic Manpower Development
· Institute / Education Centre Administration, Duty Roaster & Staff Management 
· Business Planning, Marketing & Sales Support Development, Student Consulting 
Pharmaceutical - Charak Pvt. Ltd
Indore, MP, India
         Executive – HR / Strategy Planning
· Recruitment, Employee Retention, Payroll, Employee Relations, Learning & Development
· Administration, Attendance, Control of Company Assets
· Business Support & Assessment, Area Allocation for MRs, Daily/Weekly/Monthly Reports
Management Trainee



Sara Services & Engineers Pvt. Ltd.   Dehradun, UK, India
HR & Planning

[  Trainee ]
It was private Oil & Gas equipment manufacturing company. As a Trainee I was to make report on “Working Environment” & “Labor Functioning” with work output performance at different levels

 
T K S Chinni Mills Ltd.   Aligarh, UP, India

HR & Management 

[  Trainee ]

This was a Government sugar mill. Here we need to recommend how the production of sugar can be increased with same number of manpower and optimizing the resources with same setup
Educational Qualifications

· Masters Degree In Business Administration and Management
- Year' 1998
Institute of Management Studies for Business & Planning (IMS-RKE), Roorkee UK (India)

· Electives (A)
: Human Resource Management (HRM)

· Electives (B)
: Business Development/Marketing (BD & MKT)

· Project Thesis
: Business Management / HRM
· Bachelors Degree in Public Relations and Business Administration
- Year' 1995
Osmania University, Hyderabad AP (India)

· Public Relations, Business Administration

· Project Thesis
: Resources & Business Management
· Computer Certificate Course





- Year' 1995
UPTRON – ACL, Roorkee UK India
· Diploma in Computer Applications (Business Tools)

· MS Windows, MS Office, MS Word, MS Excel, MS PowerPoint

Certifications of Achievement
· ISO 9001:2000 – Certification for Active Involvement as Management Representative 

· Associated as MR for Dubai Quality Awards (DQA) for the Group
· Trained the Trainer Program for Soft Skills & Customer Services Relationship
