361582@gulfjobseekers.com


[image: image1.jpg]i






Career Objective:                       


To lever my interpersonal skills and competencies to gain professional expertise in the field of Finance and Accounts to be an asset to the organization I work in, while adding value to myself.

Work Experience:                       

Currently working with PNC Infratech P Limited Agra from Mar 2015 to till Date As Asst. Manager Billing & Gen Accounting.
Job Description: Sr . Executive Billing
1. General Responsibilities : 

( Taking care of Day to Day Cash & Bank transactions. 
( Preparation of MIS Reports. 
( Month end closing reports.
2. Knowledge of MS Office,MS Excell,Outlook Mailing.

3. Maintaining site staff attendance .
Io-Global Services P Ltd  Nov 2008 To 14 Jan 2015
.
Job Description: Head Cashier
· Execution of Cash collection.
· Working on POS (Point of Sale) Software,ERP,Tally.
· Handling a team of 5 members.

· Cash report to Management.
Accounts Payable. / Accounts Receivable / Expenses.
· Responsible for Admin as well as Finance.
· Coordinate with AAFES Staff (Contractor of US Army)
· MIS Reporting to DGM Finance

Tilda Riceland Pvt. Ltd.    From Apr. 2008- Oct 2008
Company Profile: The world's largest processor and exporter of traditional Basmati rice from the Indian sub-continent to United Kingdom and Middle East.(Erstwhile United Riceland Private Limited). Tilda has set up a Rs.200 crore rice plant at Gurgaon, in Haryana. The plant having a capacity of processing over 2,00,000 tonnes of paddy with all modern equipment.

Job Description: Trainee Finance
Handling  Accounting  activities such as Fund transfers, Deposits, Withdrawals, Preparation of outstanding,  Bank reconciliation,Book Keeping etc.

· Cash handling.
· MIS Reporting to Manager Accounts
Sagari Leather’s P Ltd   From Dec.2006- Feb.2008
Company Profile: Sagari Leathers P Ltd. is one of the leading manufacturers of footwear in India. is located in Agra & geared to make international quality footwear for export.
Job Description: Management Trainee
· Maintaining day to day accounts.

· General Accounts ,Inventory Management.

· Wages management at Wages Software. 

· Processing of Purchasing Bills.
· Reporting to Manager Finance.

Sahitya Bhawan Publication P Ltd     From Apr 2006- Nov 2006
Company Profile: Sahitya Bhawan Publications is leading publishing house with a portfolio of titles covering impressive range written & edited by highly qualified experts .

Job Description: Accounts Executive
· Day to day Account handeling.

· Prepare the MIS.

· Petty Cash book,Day book maintainence.
· Reporting to Accounts Manager.

Professional Qualification:                       

· MBA (Banking & Investment) from Seth Padam Chand Jain Institute (Agra University) AGRA,UP in year 2004-06.
Educational Qualification:                       

· B.com from RBS College, Agra,(Affiliated to Dr. Bhim Rao Ambedkar                University, Agra, UP

· Intermediate (commerce) from Kendriya Vidyalaya, Agra Cantt, (U.P)

· High School from Kendriya Vidyalaya , Agra Cantt, (U.P)
Countries Visited:
· Singapore , Dubai , Kabul (Afghanistan)
. 

Computer Literacy:                       
· Basic knowledge of computer operating.

· Proficiency in MS office.
Extra Curricular Activities:                       

· Actively participate in School Annual functions & Debates Etc.
· Holder of N.C.C C Certificate at College Level

· I also participates in BS&G (Bharat Scouts & Guides)

· I am also the member of NSS (National Service Scheme)At college level.
