361658@gulfjobseekers.com

PROFILE AND CAREER OBJECTIVE


I am a Medical Transcriptionist with over 14 years+ of experience in transcription in all fields of Medicine.
Seeking a challenging new employment opportunity where my skills and qualifications can be developed further, within a progressive, innovative and professional company.

Dedicated and determined with a valuable combination of analytical, organisational and communication skills.

HIGHLIGHTS OF QUALIFICATIONS


Graduation in March 1998 from Ravishankar University (Chattisgarh)
Pre degree in March 1995 (C.B.S.E), from M.G.M, Bhilai (Chhattisgarh)

Secondary School Leaving Certificate (SSLC) (C.B.S.E.) in March 1993, from Senior Secondary School, Sector X, Bhilai  (Chhattisgarh)


Certificate course in Electrical Engineering Apr 1997 – Sep 1999

Diploma in Computer Applications Feb 2002 – Aug 2003

Certificate in Medical Transcription March 2000 – Jan 2001
KEY STRENGTHS
· Personal drive and commitment to achieve results

· Excellent verbal and written communication skills, able to communicate in a clear and concise manner.

· Multi lingual, fluent in English, Hindi, Malayalam.
· Excellent auditory and keyboarding skills.
      EMPLOYMENT HISTORY

HealthCare HIM, Florida – MLS – January 2016 - Present


Proofer/Quality Analyst  October 2005 – January 2016

Giltedge Infotech Solutions, Hyderabad.


Medical Transcriptionist February 2001 – May 2003

Omega Infotech Solution, Mumbai

COMPUTER SKILLS

· Microsoft Windows XP, 2000, 98

· Microsoft Word


· Microsoft Excel

· Microsoft PowerPoint

· Microsoft Access

· Microsoft Outlook

· Internet / Email proficient

INTERESTS
Spending time with family, 

Travelling and experiencing new and different places and persons.

PERSONAL DETAILS
Date of Birth                   :    4th March, 1977

Marital Status                :     Married

Nationality                      :     Indian 

Caste and Religion         :    Christian
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