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Career Objectives:

To work in an organization which will help me to develop and hone my skills thereby enabling me to render my best services in return. Take up a challenging position with promising career in a prestigious organization where my skills & knowledge will be a true value. 

Profile Summary:
· 20 years’ experience in Auditing, Finance, Finalization of Accounts, Budgeting, Inventory control, Costing, Purchase Management & General Administration (Including 14years experience in U.A.E).

· Have strong communication skills, ability to communicate at all levels, can work well under the pressure and a quick learner. Good working knowledge in the MS Office applications.
Education:

· Master Degree

· MBA (Emphasis in Finance and Marketing), MG University, Kottayam, India. 
· Bachelor Degree
· Bachelor of Commerce, University of Calicut, India.
Professional & Continued Education:
· Sales tax & Income Tax practitioner Training, Center for Taxation Studies, Kerala.
· Sales Tax & Income Tax Practitioner License, Sales & IT Commissioner, Kerala.

· PG Diploma in the Taxation, Govt. of Kerala.ADCFA (Advanced Diploma In Computer Financial Accounting )(In Tally, Peach Tree, and DacEasy & Ex)

· Diploma in Computerized Store Management & PCA (FoxPro)

· Tally Accounting Software (Versions. 4.5, 5.0, 5.4, 7.2 & 9)

· Focus V6, Focus V5 (Accounting, Versions.  5.0 & 6.0).

· Thorough working knowledge in the MS office Applications.
Work Experience:

1. Al Ain Equestrian & Golf Club (Eurostar General Trading)

· Finance & Accounts Manager
2. Emathal Paints L.L.C

· Senior Accountant
3. Hot Breads LLC, Sharjah, UAE

· Accounts & Admin  Manager
4. K.T. Associates, Chartered Accountants, Bangalore, India.

· Audit Accounts Assistant
Work Summary:
· Assignments in Al Ain Equestrian & Golf Club (Eurostar General Trading) 

· Finance & Accounts Manager, Duration of Work:  January  2010 to Till date

Leading Beverage Distributor & Retail operator in Abu Dhabi market.
· Providing Company Directors with accurate financial information, management accounts and data analysis. Interpreting financial information and data. Troubleshooting and monitoring account performance, reviewing financial and budgetary data and streamlining areas to maximize potential profits. Liaising with clients, Handling and resolving financial queries. 
· Working closely with the IT team to ensure all financial data is secure. Managing and developing a team of finance and AP professionals. Implementing accounting control procedures, Preparing and monitoring of budget, Recording project revenues and expenses, Maintaining contractor payment schedules and accounts, Maintaining sales receivables schedules and accounts - Compile and record account entries such as general ledger accounts, payroll, etc, Invoice and document management.
·  Invoice and document management. Ensuring that strong financial controls and procedures are in place. Preparation of monthly management accounts. Identifying the potential for making financial savings. Management of tax reporting and compliance.

· Monthly bank reconciliations, Assisting with budgets and forecasting. Interpreting cash flows and predicting future trends. Creating and working to financial growth plans, Maximizing performance of financial team, Monitoring and managing large budgets. Inventory control and checking, monitoring the Daily, weekly fortnightly & monthly Sales, Purchases & Wastage.

· Assignments in Emathal Paints.L.L.C
· Senior Accountant, Duration of Work:  June 2006 to December 2009
A Leading Company in Manufacturing Paints and wood Coating  business  with a presence in the UAE, Lebanon, Italy, KSA, Africa and CIS  markets for more than 10 years. Emver is a group of companies with RAR painting, RAR Fze and Emver Paints LLC.
· Maintaining accounting records and preparing accounts and management information. Preparing financial statements, including Ratio analysis, monthly and annual accounts. Assumes full responsibility for all administrative tasks in the Executive Office, ensuring professional and timely execution of all tasks Management of account receivable and credit control.
· Controlling management accounts with attention to essential criteria for costing, net profit, including sales, wages, write-off, cash control and store expenditure. Reporting forecasts to executives. Coordinating with the Sales Managers in the outlets for the recruiting & training staff, General Administration of the Office & Systems Maintenance. Documentation of LC and other Bank transaction.
· Assignments in Hot Breads LLC, Sharjah, UAE
·  Accounts & Admin Manager, Duration of Work: July 2002 – June 2006.
A Leading chain of Bakers & Confectioners with a good presence in the UAE markets for more than 20 years, and presence in the Indian subcontinent, France, The USA, & Canada. Hot Breads is the group of companies with Nesnas Supermarkets LLC (Sharjah & R.A.K), Fine Food Industries LLC, Oasis Cuisines LLC and Fine Food restaurants. 
· Preparing the profitability statement and F & B analysis, Monthly & weekly Stock checking and stock valuation. Forecasting the sales & requirement of the Stocks, and sourcing the suppliers for the goods required for the production.  Managing and driving the account team in order to achieve and exceed targets .Working closely with account managers to strengthen key areas and target financial growth

· Monitoring account performance. Analyzing the on-going profitability of all ventures entered into by the company. Monitoring and controlling store compliance in all areas, including customer care, planning, and development, and time management. Closely monitoring and verifying Branch accounts on daily basis. To manage monthly general ledger posting & closing, passing necessary journal entries to make system more accountable. 
· Assignments in K.T. Associates, Chartered Accountants, Bangalore, India
· Audit Accounts Assistant, Duration of Work:  June 1994 to June 1996
K.T. Associates was a auditing firm with 9 professional staff 

· Performed audit fieldwork at junior level, plus compilations, reviews, and tax returns. Advanced to planning audits and supervising more junior auditors. Initiated changes to computer and manual systems, which made it possible to produce more and better financial analysis and reporting, with greater timeliness, while reducing overall workload.
.

