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SYNOPSIS:

A dedicated professional with a 1.5 year of experience in accountancy. Client focused, service driven, goal oriented, enterprising work ethic and solid integrity. Responsible, well organized and clean way of representation, Good Knowledge in Accounting, Corporate Finance, Reporting Skills, Attention to Detail, Deadline-Oriented, Reporting Research Results, Time Management, Data Entry Management, General Math Skills, Strong analyses and resolving power.
· CMA (Cost and Management Accountant) from the Institute of Cost Accountants of India [Intermediate].
· MMS (Master in Management Studies) from Pune University [Specialized in Finance].
· PGDBM (Post Graduate Diploma in Business Management) from Pune University [Specialized in Finance].
· M.Com (Master of Commerce) from Pune University [Specialized in Costing].
· B.Com (Bachelor of Commerce) from Pune University [Specialized In costing].
AREA OF EXPERTISE:
Accounting:
Knowledge of accounting principles, standards, procedures and analytical methodologies sufficient to generate financial reports. Experience and proficiency in the use of PCs, spreadsheets and other business graphics software. Experience and knowledge in basic business strategy and how accounting information can be used to improve business decision making. Prepares asset, liability, and capital account entries by compiling and analyzing account information. Documents financial transactions by entering account information. Recommends financial actions by analyzing accounting options.
Administration:
Extensive knowledge and experience in planning, coordinating, and directing a broad range of services that allow organizations to operate efficiently. Oversee centralized operations that meet the needs of multiple departments, such as information and data processing, mail, materials scheduling and distribution, printing and reproduction, records management, telecommunications management, security, recycling, wellness, and transportation services. Considerable skill in problem solving, conflict resolution and dealing with confidential information/situations.
WORK EXPERIENCE:
Company:   V.N Construction, Nashik, India
Designation:  Accountant (September 2015- October 2016)
Job Description:
(    Direct these efforts in a manner which accomplishes the goals and objectives of V.N Construction.
(    Comply with and enforce all governmental laws, policies and regulations.
(    Ensure that all company policies and procedures are adhered to.
(    Oversee preparation of all reports as required.
(    Track all Company assets and liabilities. Maintain files on loans, vehicles, and property.
(    Complete period end financial statements by the first week of the following month.
(    Performs other duties as assigned.
(    Promote and maintain a positive work environment. 
(    Accept authority, responsibility and accountability for all administrative and accounting procedure, budgeting, cash flow, ……internal controls, monitoring and preservation of the company assets for V.N Construction.
(    Assist the Controller and Director of Construction with implementing practices and procedures, and completing reports ……as required.

Company:      Caprihans India Limited, Nashik, India
Designation:  Cost Management Accountant Trainee (January 2014- August 2014)
Job Description:

(    Assisting the accountant in preparing reports, budgets, commentaries and financial statements.
(    Providing reports in undertaking financial administration and internal audits.
(    Liaising with managerial staff and other colleagues.
(    Aiding the senior accountant in analysing information and using it to make business decisions.

(    Ensuring that the unit works smoothly by taking care of the day to day work.
(    Keeping track of the sales in a weekly and monthly basis.

(    Check entries for accuracy; they make necessary corrections and file documents as needed.

(    Entering vendor invoices, paying bills and creating invoices for its clients.

LINGUISTIC SKILLS:

Excellent knowledge and expertise in below mentioned languages:
(      English 

(      Hindi
(      Malayalam

(      Marathi

ADDITIONAL:
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