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	Career Objective 


A challenging career that offers an opportunity to move up in organizational hierarchy, continuous learning and be a part of team in achieving organizational objectives.
	Professional Synopsis


Accountant / Financial Analyst with more than 9+ years of increasingly responsible experience in general accounting, financial planning & reporting and payroll.
	Professional Experience


· Worked with AKA INTERNATIONAL DMCC, Dubai – U.A.E as an General Accountant from June-2014 till Dec-2016
· Worked with Merchant World General Trading L.L.C, Dubai – U.A.E as an Accountant from March-2008 to June-2014
· Worked with Golden Marble Trading Ltd, Mumbai-INDIA, as an Junior Accountant from May-2007 to February-2008
	Technical Skills


	ERP Package
	SAP R/3 FICO 

	Accounting Packages
	Tally 9 ERP

	OS
	Windows 7


	Qualifications 


· B.Com from Mumbai University, in the year March-2007 

· HSC from Mumbai Divisional Board, Raigad in the year March-2004 
	Key Achievements


· Successfully completed Audit Reports for years 2014 & 2015 with help of Auditors.

· Successfully completed Project Cost Accounting and Internal Audit for Noora Residence-JVC-Dubai-UAE in Dec-2015

	Experience 


1) Worked with AKA International DMCC, JLT-Dubai – U.A.E (Real Estate Developer, Real Estate Investor):

       Job Designation

: -  

General Accountant

       Reporting to

: - 
   
Managing Director
       Period                  

: -  

From 23rd June, 2014 Till 25-Dec-2016.
       Job Responsibilities
:-

· Create and maintain project accounts in the accounting system.
· Review and approve contractor invoices related to a project for Payment.
· Review account totals related to project assets and expenses.
· Report on project profitability to management.
· Report to management regarding the balance funding available for projects.
· Close out project accounts upon project completion.
· Reports tenant payments received and due, and performs account analysis and reconciliation when Property Managers or tenants question statements. 

· Handling Post Dated Cheque Payables & Receivables.
· Filing case against defaulters (Tenants) at RERA.
· Monthly Maintaining Operational Expenses & Payroll.
· Preparation of Bank Reconciliation Statement.

· Recording and updating collection from tenants & debtors.

· Preparation of Income Statements.
· Helping the Management and Auditors in Finalization of Accounts.
2) Worked with Merchant World General Trading L.L.C, Dubai – U.A.E (Caviar, Salmon, Wheat Barley Trading and Exporting Company):

       Job Designation

: -  

Accountant

       Reporting to

: - 
   
Finance Manager

       Period                  

: -  

From 8TH March, 2008 Till 20th June, 2014.

       Job Responsibilities
:-

· Maintaining Accounts Receivables & Accounts Payables.

· Handling Petty cash and Post Dated Cheques.

· Monthly Maintaining Employees Salary Account through WPS.

· Preparation of Bank Reconciliation Statement.
· Recording and updating purchases & sales.

· Recording and updating collection.

· Creating of monthly purchases & sales report.
· Maintaining Stocks inward & outward

· Preparation of Profit and Loss A/c
· Handling Letter of Credits and Bank Guarantees.

· Helping the Management and Auditors in Finalization of Accounts.

3) Worked with M/S Golden Marble Trading Ltd, Mumbai-INDIA. (Wholesale and Retail Trading of Tiles and Sanitary wares):
   Job Designation 

: -  
  Junior Accountant
         Reporting to

: -
  Senior Accountant

         Period                  
: -  
  From 1st May 2007 TO 29th Feb. 2008

   Job Responsibilities
: -        

· Maintaining Purchase Book  

· Maintaining Sales Book

· Maintaining Accounts Receivables & Accounts Payables

· Bank Reconciliation

· Monthly Sales Tax calculation.

· Maintaining Employees Salary Account.

