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OBJECTIVES:


To gain and enhance my knowledge and skills in a field where I can be connected and to share my utmost best that will benefits to the development of the company.

WORK EXPERIENCES: 
Company Name: Centro Escolar University
                            Malolos City, Bulacan, Philippines
Position: College Instructress in General Mathematics and Physics

               General Secretary of College of Accountancy, Commerce and Secretarial 


   Administration/ Talent Scout

Duties and Responsibilities:

Teach all kinds of subjects in Mathematics and Physics. Make the minutes of the meeting. Answer telephone calls, faxing, and filing. Enhance the students’ talents in sports, dancing and creative writing.
Exclusive Dates of Service: June 2006 to May 2007 

Company Name:       Ateneo de Manila University- Pathways to Higher Education
                                   In Coordination of Department of Education- Bulacan

                                   Loyola Heights, Quezon City

Position: Project Officer for Education Development

Duties and Responsibilities:

Facilitates Computer Literacy Program (MS Word, Excel and Power Point) to DepEd personnel, public high school and elementary teachers and students/ Facilitates the Seminar-Workshops to Volunteer-Tutors of Bulacan State University/ Facilitates the Self-Enhancement Workshops to public high school students.

Exclusive Dates of Service: June 2005 – May 31, 2006
Company Name: St. Marys College of Baliuag

                            Racelis St., Baliuag, Bulacan, Philippines

Position: Secondary Teacher/ Class Adviser

Duties and Responsibilities: 

Teach Elementary and Intermediate Algebra/ Plan and Spherical Geometry/ Statistics

Exclusive Dates of Service: June 2003 – March 2005

Company Name: Asian Institute of Management/ Provincial Government of Bulacan

Position: Field Researcher/ Interviewer/ Encoder/ Analyst

Duties and Responsibilities:
Conduct researches in the field, interviews people in different places, encode, analyze, present, and interpret the results by the use of Statistics.
Exclusive Dates of Service: April 1999 -  May 2006
Company name: New Creation Manufacturing Company, Inc.

Position: Subcon Coordinator
Duties and Responsibilities:
Visits and checks the production of the Subcons/ Prepares production orders/ Prepares and computes the specification of materials/ Coordinates with accounting staffs regarding the payments of the productions of the subcons.
Exclusive Dates of Service: March 6 – August 6, 2002

Company Name: F.T. International Corporation

Position: Assistant Production Administrative Coordinator

Duties and Responsibilities: 

Coordinates with Taiwan, China and Hong Kong offices regarding the details of raw materials, goods and productions of bags and luggage through emails/Arranges shipments’ schedules of the products both in local and international market/ Makes the packing details and instructions/Monitors and encodes the status of the production/ Creates memos and reports
Exclusive Dates of Service: June 20, 2000 to January 25, 2002

SPECIAL SKILLS:

Computer literate (MS Word/ Excel, PowerPoint, Internet surfing)

EDUCATION:

2003-2007
Bulacan State University



Malolos, Bulacan 



Master of Arts in Education major in Mathematics
2004                Teacher-Empowerment Course: Teaching Strategies in Mental Math
1996-2000
Bulacan State University



Malolos, Bulacan


Bachelor of Secondary Education major in Mathematics

1992-1996
St. Dominic Academy




Pulilan, Bulacan
1986-1992
Pulilan Central School



Pulilan, Bulacan

EXAMINATION TAKEN:
Oral Examination for Thesis Writing 

Thesis Title: “Students’ Cognitive and Problem Solving Abilities in Mathematics”
Graduate School, Bulacan State University, April 13, 2007

Rating: Passed

Comprehensive Examination for Master’s Program
Graduate School, Bulacan State University, January 13-14, 2005
Rating: Passed

Licensure Examination for Teachers

Professional Regulation Commission, Manila, Philippines

Rating: 81.80%

PERSONAL DATA

Date of Birth
: November 6, 1979

Birthplace:
: Poblacion, Pulilan, Bulacan

Age

: 27

Sex

: Female

Religion:
: Roman Catholic

Citizenship
: Filipino

Civil Status
: Single

Languages
: English and Filipino

