Ibrahim 
Professional Accountant with “Ten years’ experience” in [image: image1.jpg]


UAE
Holding a valid UAE driving license since 2006
Language: English, Arabic, Malayalam, Hindi
Mob: C/o 0504973598
Email: ibrahim.36254@2freemail.com 
Dubai, United Arab Emirates

PROFILE

A determined and responsible individual with good communication skill and ready to work both independently and as a member of a team, utilizing the skills acquired from my work experience. 

CAREER OBJECTIVE
A Professional Accountant with ten years’ UAE experience in Accounting up to finalization. I am looking for a challenging job which has opportunities of infinite success in Accounts/Finance, where I can work hard for the growth of the organization as well as for improvement in my own professional skills.
EDUCATION 

· Accounting Course (Peachtree, Tally ERP 9, QuickBooks and Ms. Excel)
· MBA (Finance), Shobhit University, UP, India (Distance Education)
· Bachelor of Commerce Degree, Calicut University, Kerala, India

· Matriculation, Pre-Degree, Kerala Education Board, Kerala, India
· Post Graduate Diploma in Computer Application

COMPUTER COMPETENCIES
· Microsoft Dynamic AX, DLI Payroll, Peachtree, Focus, Aware, Tally ERP 9, QuickBooks and Ms. Excel
PROFESSIONAL EXPERIENCE 
· Geap Transport LLC, (Transport Division of Geap International LLC), Dubai

Position: Senior Accountant 

From May 2015 to Aug 2016 
        Job Responsibilities: 

·   Raising Purchase Order based on requisitions from different departments and verify GRN.
·   Monitoring Accounts Payable function & Petty Cash for Transport and Food Division.
·   Payroll preparation in DLI Software. Calculating Trip Allowance details for drivers and Over Time for labors to include in payroll process. 
·   Calculate and prepare Salary, Leave Salary, Gratuity and other allowances under WPS 

·   Raising Intercompany debit notes for transport services and crane hire services offered.

·   Month End Management report preparation including P&L A/C, Balance Sheet and Analysis.
·   Responsible for closing books at year end upon completion of annual audit.
·   Booking of invoices, Prepare GL journal entries, accruals and provisions on monthly basis
·  Trip Cost Analysis report at every month end to ensure viability of Transport Division cost v/s benefit. 

·   Reconciliation of Bank accounts and Preparing Bank position statement.
·   Quarterly Budget and Cash Flow for Transport division.

·   Handling Team size of 2.

· BRC Group of Companies, (Construction and Contracting), Dubai 

            Position:  Accountant 

            From Dec 2012 to Jan 2015
        Job Responsibilities: 

·  Prepares financial statements, expenditure reports and other information concerning financial requirements (project vise and combined)
·   Responsible for closing books at year end upon completion of annual audit.
·  Calculate and prepares separate accounts for all projects. 
·   Establish tables of accounts and assign entries to proper accounts.

·   Develop and analyze budget, preparing periodic report that compare budgeted cost to actual.

·   Process and review of the payroll register, OT, claims, leave salary and gratuity etc. through WPS.
·   Preparation, Analysis & Reporting of monthly reconciliation for Vendor and Customers Accounts.

·   Calculation and recording of depreciation, and depletion for Fixed Asset. 

·   Prepares project vise Profit & Loss Account and Balance Sheet and consolidated.
·   Check, verify and process of Invoices and vouchers for Payment timely & accurate manner.

·   Reconciliation of Bank Accounts                                                 

·   General accounting and day-to-day book keeping process. Handling petty cash. 

· Kaywan General Trading LLC, Dubai 
            Position:  Accountant 
            From June 2006 to Dec 2012
        Job Responsibilities: 

·  Prepares financial statements, cash flow, reports of operations, expenditure reports and other information concerning financial requirements.
·   Responsible for closing books at year end upon completion of annual audit.
·   Prepares invoices packing list and other documents for export
·   Establish tables of accounts and assign entries to proper accounts.

·   Develop and analyze budget, preparing periodic report that compare budgeted cost to actual.
·   Process and review of the payroll register, Employee claims, leave salary, severance pay etc. 

·   Prepares Profit & Loss Account and Balance Sheet.
·   Processing documents for bank guarantee.  Helping to make documents for L/C.
· Preparation of information required for internal management reports as well as banks.  

·   Check, verify and process of Invoices and vouchers for Payment timely & accurate manner.
·   Prepare Local Purchase Orders (LPO), verify GRN.
·   Provide accrual and adjustments with a view of monthly closing of accounting books.
·   Clearing goods from customs and handling import and export.
· Makes Telegraphic Transfer and follow up (IT and OT) through internet and telephone Banking                                                                                   

· Liaised with Banks, DEWA and ETISALAT
·     Handling petty cash. 
· Alfa Trading, Jeddah - Saudi Arabia 
Position: General Accountant

            From February 2003 to February 2005 

       Job Responsibilities: 

·   Consolidation of Accounts - Preparation of Financials, Profit & Loss A/C & Balance Sheet.

·   Maintaining day book for the daily transactions.
·   Generation of weekly/monthly reports, suppliers & due date wise.

·   Goods Received and Sales Return Notes. 

·   Review and process of debit note and credit note

·   Processing monthly payroll for divisional staff.  

·   Manage AR processes including communication with customers 

·   Preparing quotations, placing orders and negotiating with suppliers and buyers.

·   Calculating Depreciation and keeping records of Inventory and Fixed Asset.

·   Follow up with clients on the collection of due and overdue invoices

· Star General Traders Perintalmanna - India 

           Position:  Accountant

            From 1997 to 2003

       Job Responsibilities: 

· Maintaining all the Ledgers and Petty cash accounts.

· Manage bank accounts of the company 
· Preparation of Tax Returns 

KEY COMPETENCIES
· Knowledge of accounting principles and practices.

· Possess effective communication skills, good interpersonal skills, people management skills, active listener and a strong personality.
· Strong analytical, problem solving mind, good strategic planner, can solve critical business situations in proactive manner.

· Discipline and ethical integrity, proven ability to accurately handle multiple tasks.
· Highly positive attitude, adaptable to demanding situations, good learner
PERSONNEL SUMMARY
             Gender                           :   Male

             Nationality

     :   India

             Date of Birth                   :   30-05-1973

             Visa status                     :   Visit Visa
              Availability

     :   Immediately
