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CV No: 222678
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	Objectives:

Experience
	To seek a challenging position with an organization where my potentials, communication skills and quality service can be utilized and developed while contributing to the benefit of my employer.

May 1997 till to date
CROWNE PLAZA HOTEL
Abu Dhabi, U.A.E.
Accounts Department

Payable supervisor-1997-1998
· Importing invoices from receiving, checking and updating.
· Post direct invoices and payments.
· Prepare supplier payments and other payments.

· Supplier statement reconciliation and filing.
Receivable supervisor-1998-1999

· Importing c/l folios and check.
· Credit card reconciliation and cheque posting.
· Prepare company invoices and follow up payments
General cashier and Payable supervisor-2000-2004

· All payments like cheque and petty cash.
· Preparation of daily report and cash float maintenance.
· Banking of cash and cheque
Income auditor-2005-2006

· Preparation of daily management report.

· Checking of revenue report and follow up

· Discrepancy report, Bank reconciliation etc.
· Outlet and front office cash float checking

· Conducting cash sale test outlet visits

· Conducting front office and outlet meeting.

Cost controller- i/c Accounts Payable-2006 to 2008
· Food and beverage costing, menu costing 
· Month end Beverage inventory and closing. 

· Supervision of beverage store and receiving.

· Spot check, banquet event control food portion control.

· Preparation of outlet P&L and cover report
· Handling all supplier payment and other payments
General Accountant-2009 to 2011 jan
.   Balance sheet reconciliation.

.   Preparation of Financial package

    Verification of cheques and other payments

   Month end JV posting and reporting
Financial Accountant- 2011 Feb till to date

	
	 Park Regis Kris Kin Hotel Dubai
Balance sheet reconciliation
Preparation of Financial package

Verification of cheques and other payments

Month end JV posting and reporting

Organizing training and other development plans for the department



	
	HOLIDAY INN ABU DHABI
 Receiving Clerk-1992-1994.

· Receiving food and beverage and other items.

· Preparing receiving reports and forwarding to accounts

· Helping the cost controller during the month end inventory.



	
	General store keeper 1994-1995.     
· Receive issue and maintain the stock.
· Prepare month end report and perform the month end inventory

· Get quotations for purchasing manager.

Payable supervisor 1996-1997
· Update the receiving report daily basic and post the direct invoices.

· Make the supplier and other payments.
· Perform the month end closing procedure and supplier statement reconciliation. 

· Supervise the receiving area and General store

· Assist the Inventory supervisor during the month end inventory

· Perform the material inventory with cost controller and chief steward 

TRAINING AND OTHER ACTIVITIES
· Supervisory skill, Telephone skill, Myguest and my customer fire and safety.

· CTC

· Food safety-Level1 and Level 2

· Member of staff welfare committee for the last 9 years.
· Member of HACCP team

· Member of volley ball and bowling team

· Employee of the month in May 2007

· Supervisor of the quarter 2007

· Valid UAE driving license



	Education

Interests

Languages
	1980 – 1983                                                    Trivandrum
Kerala University    

Bachelor of Science in Geology 

1984 – 1984                                                    Trivandrum
Kerala University            


Project on slope process-Research studies
1984 – 1986                                                        Kottayam         

Mahatma Gandhi university  

 Master degree in Geology
Event organizing and sports.

(Spoken, Written & Read)

· Malayalam ,Hindi, Tamil & English



	Personal

Information
	Marital Status

:

Married 

Nationality

:

Indian
Age

:

50 Yrs. Old

Height

:

5’ 10”

Date of Birth

:

June 25, 1960
Place of Birth

:

Trivandrum-India



