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                  SANTHOSH

SANTHOSH.37460@2freemail.com   
 
CAREER OBJECTIVE
My career goal is to make myself committed to hard work, values, positive attitude, motivation and other aspects of personality development, To work in a professional environment that gives me challenging and rewarding career with ample of opportunities to enhance skills and growth.
EXPERIENCE SUMMARY

· 10+ years experience in Operations & customs documentation and Sales 
· Language fluency

· Computer Literacy

PROFESSIONAL EXPERIENCE
Sales Executive (January 2, 2014 to Present )

Sky Sea Freight International LLC
Dubai

· Attending and doing Sales call in the office 

· Trying to get appointments from the Customer for a meeting 

Following up of the quotes to the customer 

Going and meet the customer through direct sales call and generating business 
            Logistics In Charge (July 15, 2013 to October 27, 2013)
Optimus Technology & Telecom (Warehouse Cancelled)
Jebel Ali Free Zone

· Managing the office and warehouse 

· Purchase Entry of stock in ERP

· All over control of documentation in Export and Import

· Arrange the Import and Export Deliveries 

· Sales Executive & Sales Coordinator
Syon Logistics LLC (December 2011 to June 30, 2013)

Dubai, United Arab Emirates
Sales Executive 

· Meeting with the clients for the business enquiries

· Listening to the customer requirements and presenting appropriately to make a sale

· Maintaining and developing relationship with existing customers in person and via telephone calls and emails

· Responding to the incoming emails and phone enquiries 

Sales Coordinator 

· To respond quickly and efficiently to all incoming sales enquiries, by telephone, fax and email
· To follow up all enquiries, preparing quote to the clients

· Follow up with the agents for the freight rates 

· Quote to the agents for their enquiries

· Follow up vessel arrival from the shipping line and Dubai Ports and collection of Delivery Order
· Operations Supervisor & Customs Documentation In Charge

RETAIL LOGISTICS LLC 
(January2010 to November 2011)
Dubai, United Arab Emirates

Import Sea Freight & Clearance

· Follow up vessel arrival from the shipping line and Dubai Ports

· Arrange collection of Delivery Order from the shipping line 

· Doing the Customs clearance for Import Jobs & export documentation
· Manifesting for the LCL De-Console cargo
· Issuance of Delivery Order through  SAS

· coordinating  with agents for good rates of the LCL & FCL cargo
· Send Quotation to the Overseas Agents for clearance 

· Arrange transportation of containers to the customer warehouse

· Preparing the invoice to the customers

      Export Sea & Air Freight

· Booking with the shipping line

· Arrange delivery of empty container to the customer warehouse

· Arrange delivery of full container to the Port

· Sending Shipping Instruction and Load list to the shipping line

· Arrange Export Declaration and other customs formalities

· Arrange delivery of Bill of Lading to the customer

Others

· E-Clearance I, E-Mirsal II( New Customs Documentation)

· Operations & Customs Documentation In Charge

Dulog LLC (January 2007 to December 2009)
Dubai, United Arab Emirates

Import Sea Freight

· Follow up vessel arrival from the shipping line and Dubai Ports

· Arrange collection of Delivery Order from the shipping line 

· Issuance of Delivery Order through DPAMAN
· Arrange transportation of containers to the customer warehouse
· Preparing the invoice to the customers

Export Sea & Air Freight

· Booking with the shipping line

· Arrange delivery of empty container to the customer warehouse
· Arrange delivery of full container to the Port

· Sending Shipping Instruction and Load list to the shipping line

· Arrange Export Declaration and other customs formalities

· Arrange delivery of Bill of Lading to the customer

Others

· Handles Exit/Entry completion

· Resolves booking & transportation problems

· E-Clearance I, E-Mirsal II( New Customs Documentation)

·  Documentation In Charge

Emerald Star Shipping & Logistics LLC
(March 2004 to November 2006)
Dubai, United Arab Emirates

Import Sea Freight

· Sending Pre-Alert and Arrival Notice to the customers

· Follow up vessel arrival from the shipping line and Dubai Ports

· Arrange collection of Delivery Order from the shipping line 

· Arrange transportation of containers to the customers

Export Sea & Air Freight

· Booking with the shipping line

· Arrange delivery of empty container to the customer

· Arrange delivery of full container to the Port

· Sending Shipping Instruction and Load list to the shipping line

· Arrange Export Declaration and other customs formalities

· Arrange delivery of Bill of Lading to the customer

SKILLS

· Computer Literate
· Microsoft Outlook, Word, Excel & PowerPoint
· Language 
· English 
· Hindi 
· Malayalam
EDUCATIONAL BACKGROUND

· Bachelor Of Commerce
University of Calicut, Kerala, India.
PERSONAL INFORMATION
Driving License   
:       Valid UAE Driving License

Date of Birth

:
15th March 1973

Sex


:
Male

Nationality

: 
Indian

Place of Birth

:
Kerala, India
Marital Status

:
Married

Visa Status

:          Employment Visa (Jebel Ali Free zone  Visa)
