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                                                                   Objective  
Seeking a challenging career in the Logistic department to take up the job assigned to me sincerely.
For the attainment of the organization objectives and thereby utilizing my knowledge & experience.                     

Professional Experience
Presently working with SCOMI OILTOOLS (CAYMAN) LTD since May 2012
As LOGISTICS EXECUTIVE & REGIONAL PROCUREMENT EXECUTIVE.
Quality, Health, Safety & Environment

· To demonstrate a total commitment to SCOMI Quality, Health, Safety & Environment strategy and complies with client and local regulations/legislation.

· To alert management to shortcoming in existing rules, recommend improvements and ensure that corrective actions are being carried out in timely manner.

· Participates on QHSE meetings and all related (LPT) initiatives in this field done at Regional level.

Responsibilities:-
· Understand and develop the know-how of material cost break down in order to secure a better deal during negotiation.

· Negotiate terms & conditions and place orders for materials.

· Request for quotation and compilation of material costing for bidding projects.

· Update and maintain material costing reports and vendor listing reports.

· Strive for excellence in purchasing related activities.

· Assist in Import-Export Documentation like Performa Invoice, M-Form, and Purchase order, letter of Credit, Money Transfer etc..

· Monitoring incoming order situation and inventory levels.

· Ensure all quotations & orders are processed (or auctioned where appropriate) in a timely manner.

· Develop and maintain working relationship and good communication with all internal departments.

· Obtain supplier quotations & evaluate them with active participation by auditing suppliers.

· Negotiating with suppliers for price, payment and terms.

· Confirmation & control of all product orders & to ensure all materials reach their respective operations on time.
· Maintain an up to date database of pricing information & comparison of all suppliers worldwide, which supports current operation requirement & tendering.

· SAP Knowledge (Creating Purchase Requisition, Purchase Order, Sales Order, Delivery Order Modules, GR, MIGO)
· Generate Monthly reports on status of orders/Outstanding orders/excess and obsolete stock.

· To monitor purchase orders by following the company's e-procurement systems, bidder’s lists; pre-qualify bidders; bid requests; co-ordinate bidder’s questions; received bids, commercial bid summary and recommendation letter; recommendation and securing approvals in accordance with established procedures. 

· To communicate with suppliers to achieve required service and results from potential and actual suppliers to meet project need.

· To communicate with engineering department for assisting and/or guiding them in the      preparation of material requisitions.

Worked with DIRECT SHIPPING SERVICES L.L.C Jebel Ali since April 2007 till March 2012

As a Customer Service + Sales Co-ordination

Job Profile:-
·   Handling the corporate clients of the General Manager and achieving the monthly

              Target assigned to me. 
·   Submission of Freight Quotation based on clients shipping requirements.

·   Follow ups with the clients for booking confirmations. 

·   Responsible for overall Sales & Customer related services, ensuring that their needs     

              Are taken care for the smooth operations of Import & Export (Sea & Air Shipments).
·   Preparation of Weekly booking sheet client-wise & Monthly sales report.

·   Weekly follow up of the clients SOA and assisting to their Queries.

·   Verification of E-Clearance Documents & amending the errors occurred

·   Inbound and Outbound operations: Complete knowledge about all import and export

              Related operations, right from the goods moving from/to origin to/from destination both                       

              Sea and air.

·   Team Management: Leading and monitoring the performance of team members to

              Ensure efficiency in operations. Identifying and implementing strategies for building

              Team effectiveness by promoting spirit of cooperation amongst them selves. 
·   Negotiating Freight Rates with the Shipping Lines, Overseas Agent & Airlines.
·   Keeping Updates of the Dubai Customs Rules & Regulations for ensuring smooth 

              Shipments.
 Worked with RASASI PERFUMES, Jebel Ali for 2 years since Nov. 2005 to March 2007 as a 
  Asst. Logistics Manager. 
Job Profile:-
· Manage a large volume of production, project materials, issuing material to offshore   &                  onshore and users using customized software package (in oracle).

· Co-ordinate & resolve the issues related to inventory & auditing for smooth flow of operations.
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· Integrate information from purchase, material take off, planning and fabrication to ensure material supply is sufficient and timely.

· Follow up with freight forwarders, Customs and Port.

· Co-ordination with purchase department, negotiate with suppliers and prepare L.P.O’s. 

· Supervising warehouse and material planning, budgeting, forecasting and allocation.
· Maintain records and reports of inventories, price lists, shortages, shipments, expenditures and goods shifted or transferred.
· Ensure smooth flow of imports, supplies and re-export operation.

Education                                          .                          

Tolani College of Commerce


Gujarat – India


Bachelor’s Degree (Commerce)

Major – Financial Accounting

IT Knowledge                                      .
· Microsoft Windows 95, Microsoft windows 98, Microsoft windows 2000 & Microsoft windows XP.

· Certification Course in Microsoft Office

· Software Packages known as Piranha, ERP & SAP
· Accounting Packages known:
· Tally All Version

· Peachtree Complete Accounting

· One Year Diploma in Software Engineering (FoxPro, Visual Basic, Web Design)
Languages


        .
     Fluency in English, Hindi, Gujarati & Sindhi.

Personal Details                           .
Nationality

: Indian

Date of Birth

: 19th November 1984


Marital Status

: Married

Visa Status

: Employment (Valid till 07.05.2014)
            Licenses                      : UAE Driving License, Indian License 

