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Accounts Management Professional


	
	
	

	

	
	
	Profile Summary

	Gulf experienced management professional with more than 7 years of extensive exposure in the spheres of accounting and general management within diversified industries. Know-how in various accounting fields but not limited to general accounting, AP/AR, cash management, estimation & cost control, data & variance analysis, auditing, process development, reconciliations, cost accounting, pricing strategies, resource optimizations, risk mitigation & control and contract negations. Motivated and committed team leader who possess strong commitment and capacity to drive efficiency and financial performance together with excellent analytical, research, problem solving, management, organizational and communication skills. Seeks a senior work profile in Manufacturing / Service Industry to maximize the potential of gained experience and management expertise.    



	Strengths

	· 3+ Years Proven experience in Gulf  
	· Accounts Analysis & Reporting Skills  

	· Outstanding analytical & Keen eye to details
	· Strictly complied in policies-set standards

	· Excellent Planning & Organizing Skills
	· Excellent Know How of Account Finalization

	· Strong Commitment to Service Excellence
	· Discipline -Trustworthy-Goal oriented

	

	
	Qualifications

	Master of Commerce, University of Kerala, India  

	2007

	Bachelor of Commerce, University of Kerala, India 

	2000

	Diploma in Computer Hardware & Network Maintenance, Keltron
	2003


	
	Achievements

	· Performed consistently with indefinable enthusiasm, commitment and dedication towards accounting works which contributed to the achievement of organizational goals.

· Successfully established managerial skills and attained proficiency in analyzing issues in the field of accounting and financial operations.

· Carried out assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth. 
· Carried out job excellently and continuously work towards achieving company objectives.


	
	Career Snapshot 

	Accounts Officer, Concrete Product LLC, Dubai, UAE 


	Jul 2008 – Present 

	Accountant, Ashok Enterprises Young World, TVM Kerala, India 


	May 2006 – May 2008

	Audit Assistant, Iyer & Nair Chartered Accountant, Trivandrum, India 
	Jan 2004 – Apr 2006


	
	
	Areas of Expertise

	Accounts Management
· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently up to finalization including books transaction, cash, payroll and other related jobs. 

· Ensure all accounting process such as handling complete books of accounts independently up to completion are carried out according to standards with zero error tolerance.

· Responsible for all the reconciliations and collections of due account receivable on regular and monthly basis with all distributors.

· Conduct training to Junior Accountants to develop performance and participate for timely, quality and transparent financial statements.

Cont’d…

· Take care and follow up on accounts receivable/payables; prepare customer-vendor reconciliation statements & final accounts such as Profit & Loss Account and balance-sheet.

· Provide accurate and timely MIS reports to senior management to enable to make better plans and organize business operations.



	General Management (Administration & Operations)

· Direct and coordinate organization's financial and budget activities to fund operations, maximize investments, and increase efficiency.

· Actively take part in carrying out group policies and procedures; help in continually reviewing and setting up improvements to current procedures.

· Maintain constant communication with internal departments and keeping track on various correspondences and office communications to ensure smooth office operations. 

· Coordinate with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 

· Set up dynamic work environment to heighten employee potential, productivity and retention.  


	
	
	Present Job Role 

	Accounts Officer - Al Serkal & Assarin Concrete Product LLC
· Responsible in the monthly sending of letters to clients about the outstanding balances including details of collection, sales man wise on a monthly and weekly basis. 
· Identifying status of accounts payables by on time payments to creditors as well as of the accounts receivables by obtaining on time debtors’ payments. 

· Handling cash flow analysis, Accounts Receivables/Payable and trial balances. 

· Accountable in maintaining all acquired advance deposits and balancing the same to the General Ledger during month end. Passing monthly journal entry for prepaid expenditures.

· Keeping vehicle insurance files and conducting follow on insurance renewals.

· Preparing SRV’s manually and in the systems; tracking GRN and attaching respective LPO’s.

· Facilitating reconciliation of petty cash and creditors accounts against in collaboration with material executive including the raw materials and other materials used for production and plant repairs. 
· Administering the preparation of daily/monthly material stock report of finished goods & raw materials, monthly physical verification report for the raw materials in conjunction with plant & material executive, daily PDC collection report and the over 180 day payment outstanding report. 

· Coordinating with yard supervisor and sales coordinator to check finished goods stock.

· Conferring with the plant for the correct plant reports documentation on products packaging and repairs. 
· Directing the monitoring consumption of fast moving and other used items in production, machineries, repairs and maintenance area. 

· Managing the serial number of GRN and maintaining documents of material receipts, suppliers’ DO and LPO. 


	
	IT Skills 

	ERP, e-MAS, MS Office Suite (Excel), Internet and E-mail Applications


	
	Personal Details

	Nationality
	:
	Indian

	Date of Birth
	: 
	20th April 1979

	Marital Status
	: 
	Married

	Visa Status
	: 
	Employment Visa  

	Languages
	:
	English, Malayalam & Hindi 



	
	References

	Available upon request



