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DIANNE CAMILLE 
Email: Dianne.362020@2freemail.com 
CAREER OBJECTIVE:
To seek an entry level position in the field of Accounting Technology that will enhance my professional skills and contribute for the welfare of the organization.

SUMMARY OF QUALIFICATIONS:
Experienced with Accounting and Bookkeeping. Able to train new employees in attaining company’s standards and goals. Committed, loyal and hard worker with excellent communication and team spirit skills. 

WORK EXPERIENCES:
Accounting Supervisor

Tindahang Pinoy Commodities Inc.

#2 Dalisay St. Serrano Subdivision, Marulas, Valenzuela City

March 1,2016-present

Finance Associate

SIA Engineering (Philippines) Corporation

A.Bonifacio Ave. Civil Aviation Complex, Clark Freeport Zone

April 27, 2015-February 29, 2016
Accounting General Staff

Tindahang Pinoy Commodities Inc.

Corner Surplus St. Brgy. Saguin, City of San Fernando, Pampanga

July 22, 2014-April 25, 2015

Accounts Receivable Clerk

Tindahang Pinoy Commodities Inc.

Corner Surplus St. Brgy. Saguin, City of San Fernando, Pampanga

December 26, 2013-July 21, 2014

Accounts Receivable Clerk

Wellform Human Resources Inc.

(deployed to Tindahang Pinoy Commodities Inc.)

Berthaphil II Clarkfield, Pampanga

June 15, 2013-December 25, 2013

· ACCOUNTING SUPERVISOR

Monitoring of Daily Cash Position report
Analyzing monthly Bank Reconciliation Report.

Reviews monthly accounts receivable report.

Prepares check payments to various principal suppliers

Prepares various claims to principal suppliers.
Analyzes and reconciles balance sheet accounts.
Monitors advance payments to various principal suppliers.
Reviews treasury’s revolving fund.
Reviews various vouchers for payable. 
· FINANCE ASSOCIATE

Reconcile and prepares payments to non-P.O transactions (e.g. Utilities), advance payments, and freight charges.

Prepares trade creditors report and accrual for utilities expense report monthly.

Prepares BIR 1601-E and 1601-F monthly.

Analyzes and reconcile schedule of prepayments, deposits and down payment.

· ACCOUNTING GENERAL STAFF

Recording and summarizing of Expenses for Central Luzon, Bulacan and Taguig.

Monitoring of Daily Cash Position for Central Luzon and Bulacan.

Updating and recording of Depreciation and Amortization of Insurance monthly.

Analyzing Bank Reconciliation Report for Central Luzon and Bulacan

Responsible for Daily Attendance Report every payroll cut-off. Records payroll entries.

Reliever of cashier.
· ACCOUNTS RECEIVABLE CLERK

Monitor sales agents’ accounts receivable daily.

Counter check and reconciles shortages or overages of sales' agents.

Apply payments to various customer accounts.

Generate and analyze Aging of Receivables Report monthly.

Process payroll deductions every payroll cut-off (e.g. invoice deductions and shortages of agents.)

Prepares various claims to principal suppliers.
EDUCATIONAL ATTAINMENT

TERTIARY

Bachelor of Science in Business Administration 


Graduated 2013



Major in Accounting Technology





Holy Angel University




#1 Holy Angel Avenue, Sto. Rosario, Angeles City 2009


PERSONAL INFORMATION

Sex: Female

Civil Status: Single


Date of Birth: October 9, 1992

Nationality: Filipino

Languages: Standard English, Tagalog, Pampango

CHARACTER REFERENCES

Available upon request.

I hereby certify that the above information is valid and true to the fullest extent of my knowledge.
                                                                                               
Dianne Camille









