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VINOD
VINOD.362265@2freemail.com  
OBJECTIVES
· Seeking a challenging position in an organization of repute that would bring to front my full potential. 

· To engage in a well established company with ample opportunities for development and growth.
CAREER CONTOUR


About company: The first ISO 9001:2008 Certified premier Chit Fund Company in the country,based out of Pune, Maharashtra.The Company is having a vast customer base from local and international markets which spreads over 30,000 since its inception in 1966. Apart from its offices in Maharashtra the organisation holds branches in other parts of India also.
Key Deliverables:

· Auditing and verification of Cash/ Bank vouchers and invoices as per the organizational policies.
· Provide accounting policy orientation for new staff in compliance with the Reserve Bank of India regulations
· Acquiring new deposits and selling shares through new and existing customers. 
· Key Clients business retention management.

· Approving and releasing payments in Millions of different branches after thorough verification of the Client supplied documents.
· Handling the  office administration activities including the payment handling and  authorizations
· Follow ups on mandatory requirements & Investigation report from branch customers.
· Resolve customer queries and complaints on policies and procedures.

· To prepare Bonus, Vouchers & Salary sheet for the employees
· Payment acceptance from the vendors and clients and issuing receipts accordingly using the software accounting

About Company:  A popular wholesale spare parts dealer based out of Pune, India.
Key Deliverables:

· Maintaining Purchase and Sales Vouchers 
· Stock verification, Bank Reconciliation and correspondence with bank 

· Accepting the materials as per scope

· Visual inspection & entry in inward register.

· Maintaining feedbacks, suggestions & complaints in feedback register

· Maintaining repair register & preparing invoices.
· Training new candidates & team members for field work.

· Prepare inventory, cash check & updating customer details.

ACADEMIA & IT Skills
Bachelor of Commerce from Kerala University

Diploma in website design & publishing with Front page2000 Aptech Ltd:

Course underwent: Computer Fundamentals, DOS, Windows, MS office (word, Excel, Power point)

Tally: Course:  5.4

Assistant Manager – Accounts & Administration @ Sheeba Finance & Kuries Ltd. Pune, India from Sep ‘04 – Mar ‘17
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Group)      Jun’10 – Apr’14                 Jun’10 – Apr’14








Accountant cum Sales Executive @ Bharat Automobiles, Pune, India Apr’02 – Aug’04











