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Jose 

Jose.362327@2freemail.com                                                                                                                                 
Career Objective:   

Seeking a challenging and satisfying career with opportunities for professional growth advancement and would like to utilize my abilities and skill in driving the organization towards success.    
Carrier Expertise

· Commerce Graduate (B.com) & having more than 14 years of total experience in Finance, Accounts & Administrations. Over 10 years of experience in UAE.
· Knowledge in all aspects of Banking as well as Financial Accounting, Auditing and Finalization of accounts 

· Ability to work in a dynamic environment and under pressure situations. Ability to understand critical situation and possess ownership to meet deadlines. Can take quick charge of situations and produce results

· An excellent team player and a strong enthusiasm towards work & working conditions

· Ability to interact well with all levels of the organization 

· Good Relationship Management & Liaising with Banks for all Financial Facilities.

Core Competencies

	· Financial Reporting, Planning & Analysis 
· Internal & Statutory Auditing
· Budgeting & Forecasting
· Communication & Interpersonal Skill
· Leadership & Organizational Skill
· Receivables Management

	· All Banking Operations 
· Strategic Planning & Management 
· Risk Management 
· Fund Management 
· MIS Reporting 
· Admin & HR Management  


Professional Experience:

· M/s. Seven Ocean Logistics International L.L.C (ISO 9001 – 2015 Certified Co.). 

Designation: Manager – Finance & Admin

Period           : September 2009 to till date

Job Profile;

· Responsible for accuracy of overall accounts of Head Office & Branch Office.
· Manage fund allocation to the branch & other divisions.

· Prepare weekly MIS & Cash Flow Projection reports. Review & discus with the Management based on the report. 

· Prepare monthly Financial Report to the Management. Review & discus with the Management based on the report and take the corrective measures to improve. 
· Overall responsibility of providing accurate and timely information to the Management

· Overall responsible for implementing Internal Controls and Financial Controls in the Organization.

· Prepare budgets and forecasts and present the same to the management team

· Monitoring of Accounts Payable and Accounts Receivables functions closely & take the necessary actions.
· Monitoring overall Accounts, HR & Admin activities / operations.

· NVOCC divisional job closing & send the monthly report to the Management & Principal Agent in India
· Job card verifications & approvals of new jobs for all division. Monitoring monthly job closing on time for all divisions.
· Liaison with Banks for all Trade Facilities

· Finalization of Yearly accounts of Head Office & Branch Office, Liaison with external Auditors. 
· Verify & processing of Payroll

· M/s. Pharmacare Fze. Jabel Ali Free zone, Dubai. 
Designation: Senior Accountant

Period           : March 2009 to September 2009
Job Profile;

· Managing of accounts payables and accounts receivables.
· Preparation of Local & Export Sales Invoices. 

· Preparation of daily MIS report and reporting to the General Manager.

· Processing all kind of payments.
· Interaction with Suppliers and Bank.

· Bank and Suppliers account reconciliation. 

· Co ordination for monthly payroll functions. 

· Maintaining of Cash Accounts.
· M/s. German Tech Furniture Factory L.L.C, Sharjah, U.A.E.
Designation: Chief Accountant 
Period           : April 2006 to January 2009.
Job Profile;

· Independent charge for Finance and Accounts Dept. Reporting to the Director.
· General Management of Receivables and Payables.

· Opening Import LC’s and negotiation of Export LC documents.

· Liaison with banks for all trade finance facilities.

· Effectively monitoring the fund flow system.

· Preparing monthly financial report to the management.

· Preparation of Sales Invoices. 

· Bank account reconciliation. 

· Finalization of year end accounts and liaison with Auditors.

· M/s. Orix Auto & Business Solution Ltd. Bangalore (Joint venture of Orix Corporation Japan & IL & FS ) 
Designation: Senior Accountant

Period
        : November 2005 to March 2006.

· M/s. K.K Apparels Chennai (Authorized selling agent for M/s. Raymond Apparel Ltd.) 
Designation   : Accountant

Period           : March 2003 to October 2005. 
· M/s. Eastend Agencies Pvt. Ltd. Kochi (Authorized agent for M/s. Cadbury India Ltd.) 
Designation: Purchase Officer
Period           : June 2000 to February 2003. 

EDUCATIONAL & IT QUALIFICATION
· Bachelor of Commerce from Pavanatma College, affiliated to Mahatma Gandhi University Kerala.

· Computer proficiency in Jupiter (ERP), Tally, Wings, Peach Tree, Integra and MS Office.

· Pursuing CMA

TRAININGS ATTENDED

· Dubai Quality Award Workshop, conducted by Department of Economic Development. 
· ISO 9001 : 2015 Awareness Training Programme, conducted by Foster Consultants. 
Declaration:

I hereby declare that the above written particulars are true to the best of my knowledge and belief. 

*******************************************************
Reporting Flow Chart

· Seven Ocean Logistics International L.L.C, Dubai
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