NANDA                                                       

Nanda.362395@2freemail.com
	


CAREER OBJECTIVES

To pursue a challenging position in Accounts and finance in your organization where by my skills and abilities will greatly enhance the success of our organization and for my personal growth.

SKILLS AND SUMMARY OF WORK EXPERIENCE

· Total 18 + years of experience in Accounts & Finance with computerized environment including   6+ years Gulf experience.
Presently I am working in Bhatia Brothers, Dubai as "SENIOR ACCOUNTANT" Since October2009.
M/s. Bhatia Brothers 

Heavy Equipment & Machinery, Pipes & fittings: - Local and overseas trading. Import & export with Indian subcontinent, Germany, Italy, UK, US, Taiwan, Korea and China.

Responsibilities handled over various periods include: 

· Preparing the Payments to the Suppliers as per credit cycle.

· Bank Reconciliation: Monthly comparing the bank statement with our ledger. 

· Every month update Debtors & Creditors ageing.

· Over all control on Accounts Receivable & Payable including PDC.

· Reconciliation of Receivable & Payable statement of Accounts includes foreign suppliers.

· Maintaining inter companies payments & Receivables.

· Verification of petty cash (visa expenses and procedure).

· Preparation of Journal Voucher, Payment & Receipt Voucher.

· Checking the Data Entry list for Vouchers (PMR, RCPT, DN, CN, JRNL)

· Reconciliation of Staff advances accounts, Outstanding & Prepaid accounts, intra -office fund assistance and vehicles loan a/c.

· Monthly reconciliation of balance sheet accounts i.e. Advances-expenses, Interest payable, other income, short term loans etc.

· Preparation and updation of Assets register and calculation of deprecations.

· Payroll Management (including Calculation of Leave salary, Gratuity and Retrenchment compensation)  

· Preparation of monthly Profit & Loss account

· Daily Cash Flow Statements and Bank transactions.
· Application for new and amendment of letter of credit, CAD and TR's.

· Monthly basics reporting to Accounts Manager about Trial Balance.

· Expense analysis with budgets.

· Preparation of Balance sheet schedules and providing details and assisting in year end audit.

PREVIOUS WORK EXPERIENCES


Organization

:
Fruitomans, Ernakulam, Kerala, India.

Period


:
August 1994 to November 1995.


Designation
:
:            Accounts Clerk.

Responsibilities handled over various periods include: 

· Purchase & Sales for indoor

· Reconciliation of Bank & Cash A/c

· Handling Petty Cash.

· Over all control on Accounts Receivable & Payable.

· Follow up Payment from Customer.

· Controlling Inventory.

· Bank Reconciliation.

· Daily Cash Flow Statements and Bank transactions

Organization

:
Ellora Paints Private Ltd., Ernakulam, Kerala, India.

Period


:
November 1995 to March 2007.

            Designation
             :
Accountant
Responsibilities handled over various periods include: 

· Reconciliation of Bank & Cash A/c

· Handling Petty Cash.

· Over all control on Accounts Receivable & Payable.

· Follow up Payment from Customer.

· Daily Cash Flow Statements and Bank transactions

· Submission of monthly and yearly statutory payments & returns.

Organization

:
Lavanya Paints Private Ltd., Ernakulam, Kerala, India.
Period


:
April 2007 to October 2009.                                 

 Designation
             :
Asst.Manager Finance & Accounts.


Responsibilities handled over various periods include: 

           Preparation of Profit and Loss account on monthly basis.


Preparation of Balance Sheet on monthly basis


Over all control on Accounts Receivable & Payable.


Follow up Payment from Customer.

  
Monthly costing of finished goods & raw materials.


Preparation & Submission of Monthly statutory returns i.e Sales Tax, Excise, Service Tax.

           Finalization of accounts at year end

.  
EDUCATIONAL DETAILS:

	DEGREE
	MAJOR
	UNIVERSITY
	YEAR

	B.Com.  (Bachelor of Commerce)


	Accounting and Business Stats.
	M.G.University, Kerala, India
	1995




EXPOSURES TO THE COMPUTER:

Packages


:  Ms-Office 





  (MS - Word & Excel).

                                                      Typewriting English Lower.

Accounting Software

:  Have done an Accounting Package Tally 

  .

:  Currently working on ERP Accounting Package Sun         

    




    Sun Systems. 

PERSONEL DETAILS

Date of Birth


:  October 2nd, 1973

Sex



:  Male


Marital status


:  Married.

I hereby declare that all the above-mentioned details are true & correct to my knowledge and if given an opportunity, I shall endeavor to extend my skills to your entire satisfaction.

Thanking you
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