CURRICULAM-VITAE
  Sheetal                                  
Email Id-                            sheetal.362585@2freemial.com
PERSONAL PROFILE
Date of Birth                :                        18th Mar 1969
Nationality                    :                        Indian 
Marital Status              :                        Married Language                      :                         English & Hindi & Punjabi
Area of interest            :                        Administration / customer facing roles /sales & counseling 
WORK EXPERIENCE
•    Three years’ experience as Recovery manager & Branch Head in Advertising Line, (Rama Enterprise)
Sulekha  Advertising Ltd, corporate office Delhi) Jaipur.
•
One year experience as Center Head  in   City Palace, Jaipur(RAJASTHAN). I also have working experience in Educational institutes overseas.  (The Chopra’s)
•     ONE Year working experience as Counsellor In ICAI Jaipur Branch.
                 Presently working in Times of India group from last 4 years
ACADEMICS QUALIFICATION
•      1st class Graduate from UNIVERSITY OF RAJASTHAN, Jaipur, in 1990 with 61%.
•      Done Correspondence MBA from Maharishi Dayanand University Ajmer, in 1993 with 63%.
•
Senior Higher Secondary from BOARD OF SECONDARY EDUCATION, Ajmer, in 1987 with 59.23% from Convent school ie Sophia.
•    Secondary from BOARD OF SECONDARY EDUCATION, Ajmer, in 1996 with 58.83%.
Possess good communication & interpersonal skills, well versed in English Language, perfect in Administrative & (clients Servicing) related jobs, Good in maintaining records & day to day activities. Have experience in Handling entire center activities 
PROFESTIONAL QUALIFICATION
•     ADVANCE DIPLOMA IN COMPUTER APPLICATION, from private Institute. Good in internet & Emails MS Office / Excel & Daily Routine office jobs Correspondence / Emailing 
ADDITIONAL ACHIEVEMENTS
•
Awarded 3rd position in seminar conducted by ICAI   in promoting counselling sessions in reputed English schools, Jaipur.
•     Presenting seminars conducted by Chopra’s related to overseas education i.e. GEI,(Global Education Inte
Seminars) Jaipur.
Place: Jaipur                                                                                              Sheetal 
