LANGUAGES:

English: Intermediate Arabic: Basic

Hindi: Intermediate Malayalam: Mother tongue

STRENGTHS:

The burning desire for self-improvement

Positive attitude

Hard working

Positive thinker

PERSONAL SKILLS

Time management Proactive and assertive Flexible & approachable

COMPUTER SKILLS

Contra-win Nepton Accounting software)

S.A.P ERP

TALLY ERP 9.0

IT EXPERTISE:

MS OFFICE:

Ms Excel – advanced Ms Word – advanced Ms PowerPoint – basic



MUHAMMED
MUHAMMED.362621@2freemail.com  
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Accountant cum admin assistant

PERSONAL SUMMARY

To secure a responsible and challenging career as a Accountant in a growing and reputed organization to contribute my best for the organization success. And to commit to a long-term career within an environment where I can apply my knowledge and experience in a new rewarding way.

CAREER HISTORY

December2015 to 2017 March

M/s Accounts

(Accounts contractors provide high quality and specialized accounting services to various industries.)

Cochin – Kerala – India.

Worked as,

Accountant, BDM.

(Credit controller, reconciliation, payable & receivable)

March 2014-November 2015

Rusiya Group WLL

Qatar

Worked as,

Accountant cum Assistant FM, Trade Accountant (international) Payable & credit controller (international)

JOB PROFILE

· Compile and analyze financial information’s and documents to Prepare books of accounts and its finalization.
· Maintenance of Day Book and ledgers
· Maintain Cash and accurately record cash transactions.
· Prepare Income Statement and Balance Sheet
· Preparation of cash flow and fund flow statements
· Preparation of projected and provisional Balance sheets
· Payroll preparation and Accounting
· Preparation of Purchase and Sales registers. Monitoring Payables and Receivables; produce monthly statement of accounts.
· Reconciliation of banks, creditors, debtors and intercompany accounts
EDUCATION QUALIFICATION

Bachelor of Commerce - BUNDELKHAND UNIVERSITY

Plus Two - Government of Kerala

SSLC – Government of Kerala

DECLARATION

The above information is true to the best of my knowledge and belief. I assure that I will perform my duty and meet the organizational requirement sincerely and to the satisfaction of my superiors if I may be given an opportunity to work in your esteemed concern.

