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 Objective

       “To obtain a challenging position that will enhance my knowledge & skills and professional growth this also can contribute towards the organizational success”.
	


	
	WWOrk experience

Accountant | Najafi Cosmetics,Dubai. UAE(Feb 2016  – Present)
· Invoicing (sales order, invoices, quotation)
· Reconciliation of debtors and age wise analysis of debtors.
· Maintain General Ledger.

· Reconciliation of Bank Accounts.

· Responsible for recording and reporting of receivables.

· Reporting to debtor’s unsettled balance. 

· Periodic submission of report to the management. 
Cashier cum Accountant | Modern Group, Vijayawada, India(Dec 2013  – Oct 2015)
· Chief Cashier, Handling Cash from all Sales Counter Cashiers.

· Arrange to deposit to the Banks.

· Maintain the bank/cash book.

· Maintain General Ledger.

· Reconciliation of Bank Accounts.

· Responsible for recording and reporting of receivables, expenditure and revenues. 

· Periodic submission of report to the management. 

· Invoicing and reconciliation of debtor’s balances and age wise analysis of debtors.

Accountant Intern| Surendra P. Honnavarkar, Goa, India
(June 2012  – Nov 2012)
· Monitoring and verifying accounts.

· Maintaining stock verification report on a monthly basis.

· Banking functions like deposit, withdrawal and transfer of fund.

· Preparing Debtors and Creditor list and follow up on weekly basis.

· Verification of Credit/Debit Notes.
· Maintaining of Receivables / Payables and Receipts / Deposits.

· Updating all kinds of entries in Tally ERP 9 & Excel.

· Receiving petty cash claims from branch/departments, updating in the system & reimbursement of petty cash after final approval.

· Verification of daily bank position and monthly reconciliation.

· Responsible for preparing account reconciliation for different clients, and rectification or clarification of untraced transactions.

· Preparation of documents required for audit by the auditors
Education
a) MBA in Financial Management (Appeared for 1st year exam)
        Annamalai University, Tamilnadu,  India(2014 – 2015) 
b)Bachelor of Commerce (Karnataka University, Dharwad, India( 2009 – 2012)
Computer skills
· Diploma in Computer Application

· MS Office (Advanced Excel Concepts)

· Accounting Packages -Tally ERP 9.0 & Visual Dolphin.
STRENGHTS 
· Strong accounting skills

· Good communication skills

· Team leadership skills 

· Friendly and helpful nature 

· Hardworking, Sincere 

Declaration

            I do hereby declare that all the particulars given above are true and correct to the best of my knowledge and belief.

 


