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OBJECTIVE:

To achieve a position that allows me to realize my potential and enhance my analytical, operational and managerial skills and be part of the team and dynamically work towards growth and success of the organization.

Professional Qualification:

C.A  Inter  from The Institute of Chartered Accountants of India 

Academic Qualification :

B.com. From Nagarjuna University, Guntur.

Technical skills

Operating Systems: 

Ms Office

Accounting packages: 

SAP  FI module , Tally 9 ERP.
Work Experience:

Senior Accountant : Middle East Ready mix Concrete LLC -  DUBAI , U.A.E

 Duties & Responsibilities:  From  December  2015  to  December 2016
· Preparation of MIS Reports like Funds flow statements , creditors & Debtors  balances with aging on monthly basis.

· Preparation of Financial Statements like Profit & Loss Account and Balance Sheet on monthly basis and submit to the management.

· Reply for various Audit Quarries raised by the Internal and Statutory Auditors on time to time basis.

· Reconciliation of all the bank accounts and submit the available bank balances and cheques due for present details to the management on daily basis.

· Maintain the EMI details for various loans taken from the banks, and take the steps to maintain the sufficient funds for EMI Payments based on the EMI Due dates.
· Pass the necessary entries for EMI Payments of Various loans taken from the banks and other financial institutions.

· Reconciliation of all Creditors and Debtors account balances on monthly basis.

· Pass the necessary entries in the books of accounts for the inter-company transactions. And reconcile intercompany accounts on monthly basis.
· Preparation of the cheques for the creditors based on the terms and conditions of the agreement or LPO and hand over the same to the creditors.
· Preparation of standard costing per cubic meter for the proposed concrete to be produce as per the mix design.

· Analysis the variances for the actual consumption of the raw materials from the standard consumption of the concrete mix.

· Preparation and presentation of the costing details of the total production made during the month.

· Maintenance of RM stock and spare parts details from time to time and preparation and submission of total purchases, total consumption and closing stock statements.  
· Pass the necessary entries for all the Raw Materials purchases and consumption of all the raw materials on day to day basis.
· Negotiation with the suppliers for purchase of various Raw materials and spare parts for finalize of the price and issue of LPO.
· Pass the necessary entries for sale of Concrete to various customers on day to day basis, after verifying the dispatch and delivery notes from the production department.

· Pass the necessary entries in the books of accounts for receipt of PDC from the customers.

· Verify the consumption of the Raw materials is in line with the standards fixed for the production as per the daily production reports.

· Maintenance of all utility bills details and paid the utility bills within the time.

· Maintenance of all accommodation details and takes the steps to renew rental agreements with the accommodation owner whenever it is required. 
In charge  Accounts and Finance :    Lotus Africa Limited. -- Tanzania
 Duties & Responsibilities:  From  July  2015 – November 2015.
· Preparation of Corporate sales Invoices   and  send to Ti Go office.

· Preparation and submission of subsidy claim invoices for the specified models  based on the sales made during the period.

· Preparation and filing of  monthly VAT returns.

· Preparation and take the steps for statutory payment like Payee , SDL , NSSF, WCF  and  Withholding tax,  

· Preparation of salary statement for the staff salaries payments on monthly basis.

· Preparation and submission of  MIS reports like available cash in hand , petty cash  and  Bank balance  on daily basis to the management.
· Preparation and submission of MIS reports like Cash flow statement, Debtors and Creditors balances on monthly basis.  

· Preparation of  invoices for Ti Go staff loan forms and send to the Ti Go  office.

· Accounting of  Purchases invoices on day to day basis.

· Preparation of sales Invoices  for the sales made from Lotus Africa Head Office.
· Reconciliation  of customers and suppliers  ledger accounts on regular  basis and follow up  for customers payments.

· Preparation of Bank Reconciliation on monthly basis for all the banks.

· Verification of bank deposits on day to day basis and confirm whether the previous day sales amounts was deposited in to the bank or not.

· Verify the stock reconciliation statements prepared on weekly basis and pass the necessary entries.
Asst. Manager – Accounts:  GKC Projects Limited – Hyderabad.

Duties & Responsibilities:  From July 2011 to June 2015
· Preparation of Monthly MIS Reports for MRMs conducting at Corporate office.
· Monitoring with Site Accountants and rectify the accounting mistakes happened at site level, and pass the necessary entries at Ho.
· Preparation of variance analysis on monthly basis based on mile stones fixed in the work order.

· Involved in the consolidation of various sites accounts for finalization of accounts.

· Preparations of Schedules for Statutory audits, and  give replies for the Audit  queries raised by the statutory auditors , 

· Pass the necessary entries for site to site transfers , HO procurements and HO payments for Sub-Contractors and Hirers.

· Maintenance of Site wise BG  and LC details and validity period of each and every individual BGs.

· Acceptance of LC s of various suppliers after verification of Terms and conditions mentioned in their PO and LC document.
· Co-ordination with the Indirect Tax Department regarding Input Tax and output tax liability and other tax payable transactions.
· Preparation and maintenance of importance points / notes mentioned in the Work agreements made with the employer / departments and with the sub-contractors. 
Internal Audit Officer:  The institute of Chartered Financial Analysts of India          ( ICFAI ) -   Hyderabad

Duties & Responsibilities:  From May 2006 to May 2011
· Conducting auditing of different branches located all over India

· Finalization of Audit Reports prepared by junior level team members.

· Finalization of different quotations received for supply of different materials for ICFAI ‘s own campus constructions at different state Head quarters. 

· Conducting of surprise check for the working condition of different assets which is under AMC contract.

· Identification of surplus assets available at different centers along with the fixed assets verification.
· Verification of cheques prepared by the accounts department before dispatching to the parties.

· Taking the measurements for Interior and Electrical work for finalizing the Interior and Electrical work contract bills.

· Verification of medical bills submitted by the employees for medical insurance claims.

· Verification of placements details at the time of placements incentive notes processing. 
· Preparation of audit reports and submits to the top management.
Accounts Officer                         : CSR Constructions Pvt LTD   & Milk Lines





  Ongole

Duties & Responsibilities: from January 2003 to April 2006
· Journalizing of day-to-day accounting activities and making of payments to various suppliers.
· Maintenance all the milk suppliers accounts with  their daily milk supply details.
· Preparation of reconciliation of various stores items like buffalo feed, gee stock, spare parts etc…
· Preparation of monthly budgets and cash flow statements.
· Preparation of budgeted and actual expenditure of individual site wise on monthly basis based on the mile stones of the work. 
· Preparation of transport bills for monthly billing with SIMPLEX.
· Preparation of expenditure and Income statements of earthmoving machineries and analysis the variances.
· Dealing with the site incharges regarding their site expenditure advances and site expenditure.
· Income tax, related procedures and formalities
· Finalization of annual accounts
Audit Officer:


Brahmayya & co






Chartered Accountants, Chennai.                                                 

Duties & Responsibilities: From Feb 2000 to Dec 2002

Statutory Audits, Internal Audits of Various Organizations Public Limited and     

Private Limited Companies.

· Finalization of Audits and preparation of Audit Reports.

· Liaison with the clients in various matters relation to audit and Income Tax matters

· Preparation and presentation of Internal Audit Reports

· Preparation of finalization of Tax Audit under section 44AB of the Income Tax Act, 1961
         During my tenure I covered following major corporate audits.

          The HINDU newspaper                      
    
statutory audit 
United India Insurance Company Ltd  

statutory audit

Spartek India ltd                                     

statutory audit

Sankhya Technologies pvt. Ltd              
statutory audit

           Lucas-TVS, Chennai Division                
statutory audit
           NEG micon India ltd                               
internal audit

           Netzsch India Pvt Ltd



statutory audit 

Accounts Officer: 



REEL  Co ( P) Ltd







   Chennai.

Duties & Responsibilities: From March 1997 to January 2000

· Journalizing the day to day activities of the company

· Prepare monthly reports and submit to the management.

· Finalizing the Accounts.
Article Trainee:                                      R.P.Madhu & Co
                                                                       Chennai.

Article Trainee:                                      R.P.Madhu & Co
                                                                       Chennai.

Article Trainee:                                      R.P.Madhu & Co
                                                                       Chennai.

Personal details

      Date of Birth:                  

1.6.1972

      Nationality:                     

Indian

Marital status:
            

Married

Languages known:         

English, Telugu, and Tamil

