
  Maria 
Maria.362888@2freemail.com
	


CAREER OBJECTIVE:
           Excellent accounting skills, with experience in Microsoft Excel and Tally, dealt with  

   high level workloads within strict deadlines. Now looking to start a new challenging 
   position to meet my competencies, capabilities, skills, education and experience.
WORK EXPERIENCE:

	NAME OF THE ORGANISATION
	POSITION
	DURATION

	V.  Ganapathy Association,

Audit Office, Nagercoil.
	 Audit Assistant
	 Since 3rd March 2013 to                        10th August 2016

	Clustervine Technology Services,

Nagercoil.
	Accounts Executive
	Since 16th August 2016 to Till Date.


TECHNICAL SKILLS & CERTIFICATES:

· I have completed CA article ship.
· Knowledge in Microsoft Excel, Word, and Tally. 
· GMCS and Orientation programs conducted by ICAI. 
ACCOUNTS EXPERENCE:
· Expertise in preparing financial statements like Trial Balance, Profit & Loss Account and Balance Sheet.
· Expertise in preparing monthly financials like Receipts and Payments and Cash Flow statement

· Preparation of Bank Reconciliation statement. 
· Preparation of debtors and Creditors Outstanding list.
AUDIT EXPERENCE:
· Experience of auditing such as schools, colleges, hospitals, trust, companies and others.
· Vouching and verification of Cash and Bank Books,  Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Checking and verification vouchers including Bank/cash/Receipt/payment and journal vouchers.

· Checking and verification of financial statements.
· Verification of Banks Reconciliation Statements, Fixed Assets and Stock.
· Checking and verification of Value Added Tax Statements (VAT) and TDS.
PROFESSIONAL ACCOMPLISHMENTS:
· Supervising and Co-ordinating subordinates to ensure in smooth accounting.
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Diplomatic and Excellent in Public Relation and Office Administration

· Strong in adopt new analytical approaches, tools & environment.
EDUCATIONAL QUALIFICATION:
· Bachelor’s Degree in Commerce,  with 63.24%  2011

 Manonmaniam Sudaranar University,Tamilnadu.
· H.S.C. with 90.25%       2008
State Board of Tamilnadu, India

· S.S.L.C. with 71.40%      2006
 State Board of Tamilnadu,   India

PERSONAL PROFILE:

Date of birth

:
16th April, 1991

Nationality

:
Indian

Sex


:
Male

Marital Status

: 
Single
Languages Known
: 
English and Tamil (read & write)

Malayalam (to understand)
REFERENCE:
· Available on request
  DECLARATION;

           I hereby declare that the above given particulars are true and correct to the best of my knowledge and belief.

Place:                                                                                   
Date:                                                                               (Maria)
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