ABDALRAHIM
Email: abdalrahim.362922@2freemail.com 
Personal Information: -
  Date of Birth: 
November 04th 1992
  Nationality: 

Palestinian 

  Marital Status:
Single
Education: -
  2010- 2014:

 University of Palestine   Gaza – Palestine

 Bachelor from Faculty of finance and management
 Department of Business Administration in English “Very good” 
  2014- 2017:

 Yeditepe University Istanbul – Turkey

 Master from Social institute

 MBA in English “Finance and accounting”

Languages: -
· Arabic: Native Language
· English: Very Good reading, writing, and speaking
· Turkish: Intermediate
Professional Experience:
June 2009 – August 2013, Web developer “own work”

Duties:

· upgrading the web templates like "vBulletin, Joomla, Moodle, and WordPress"

October 2013 – April 2015, Manager at Easy life for travelling and tourism services – Gaza & Istanbul

Duties:

· Issuing many types of visa to Turkey, Ukraine, Germany, Malaysia, USA, Moldova, Hungary, Czech, Canada, South Africa, and India. And organize trips inside of Turkey.
Sep 2010 to February 2014, Assistant Manager at Laterna Restaurant - Gaza.
Duties:

· Updates job knowledge by participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations.

· Accomplishes organization goals by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.

· meeting and greeting visitors at all levels of seniority;

· organizing and maintaining diaries and making appointments;

· dealing with incoming email, faxes and post, often corresponding on behalf of the manager;

· carrying out background research and presenting findings;

· producing documents, briefing papers, reports and presentations;

· organizing and attending meetings and ensuring the manager is well prepared for meetings;

· Liaising with clients, suppliers and other staff.

· Training staff using company provided training materials and reviewing performance of existing staff.

February 2014 to March 2014, Accountant at Abudayya & Salman contracting company – Gaza.
Duties:
· Managing the financial and accounting department.

· Preparing all financial transactions and auditing it.

Activities and Societies:

Championship of adventure and challenge of Arab Universities in Jordan
Computer Skills:

· Operating Systems: Windows 98/ ME/ 2000/ XP/7/8.

· MS-Office.
· Accounting: Al-Aseel
· Web developer
Other Knowledge:
· Ability to work under pressure and ability to work within a group.

· Good communication and negotiation skills.

