RAKESH 

Email: rakesh.362923@2freemail.com 
SENIOR PROFESSIONAL --  PRINCIPAL / EDUCATIONIST .
New Academic Venture/Innovative Provider/ Educational Policy Formulator/Educational- Change Management


PROFILE:

· Qualified Educationist with rich experience in the field of Education, along with an ability to handle core administration related activities such as infrastructure, facility, human resources, admission, counseling , public relations, training and development of staff members , organizational behavior and organization development. Can be head hunted for spearheading the efforts across reputed or new institute as Director/Principal.
· M.B.A (HR), M.A (English), B.Ed with record of promoting the welfare of the institution by enhancing staff efficiency and productivity through efficient administration, effective motivation, guidance and incentives. Felicitated with the Best Teacher award by producing highest result in board examination in 2006.
· Providing authoritative leadership to both academic as well as administrative personnel in the wider issues of running a financially and academically successful institution of higher learning to cater a large student community.

Credentials of being the Head Supt. For AIEEE,CTET and CBSE Observer  from last 2 years.

· Ability to interact with people and facilitating strong understanding/ learning. Complete skills set include Leadership, Technological appreciation, publicity skills, Personal and Public relation skills and designing and planning of a unique concept.
· Highly motivated, dynamic and single minded in my pursuit of excellence and have a flair for connecting with young minds and nurturing as well as fostering their development to their utmost potential.


PROFESSIONAL EXPERIENCE:

PARAMOUNT ACADEMY, SITAMAU,MANDSAUR-M.P

Since April 2015

PRINCIPAL

· Collaborated with fellow lecturers on lesson plans and performed administrative tasks viz. recording attendance, managing student portfolios and providing individual assistance to the students

· Significantly enhanced classroom learning environment and acted as a facilitator to promote student leadership in initiating and creating positive learning opportunities

· Formulated syllabus for and made it available to students after getting it approved along with learning objectives

· Identified areas of improvement while working with students and effectively coach them to improve their performance consistently 

· Assessed, Graded & Examined Document Setting. Assumed overall responsibility of a devoted educator covering professional development, Assessment of Students and conducted staff meetings

· Accountable for the exploration and implementation of new teaching techniques

· Discussed and implemented syllabus, commensurate with the standard and the Council. Prepared Exam Schedule; analyzed Syllabus Contents of the subjects

SHIVALIK   GROUP OF INSTITUTIONS, AGRA, U.P

 March 2008-2014

PRINCIPAL

· Hands on experience in handling the entire gamut of functions related to managing institutes, setting and maintenance of basic infrastructure, hiring of quality teachers and effectively managing the administrative functions and peripheral staff to ensure seamless operations.
· Set the academic tone, hire evaluate and help to improve the skills of teachers and other staff.
· Visit class rooms, observe teaching methods, review instructional objectives and examine learning materials.

· Manage & direct teachers, office staff and supportive staff, providing guidance on the goals of achieving excellence in academics, extra curricular activities as well as holistic development of children.
· Vital role in designing and development of admission strategies and its execution.

· Actively work with teachers to develop and maintain high curriculum standards, set performance goals and objectives with use of new technology to resolve the institutional problem.
· Plan for the upcoming year, participating in workshops and ensuring availability of  adequate staff for the year.
· Prepare and administer examination, formulate syllabus and make it available for students.
· Assimilate new ideas, concepts, methods and technologies.

· Enforce strict discipline and ensure general compliance with office system and procedures, identify the areas of improvement while working and coach them to improve their performance.

PUSHPDEEP INTERNATIONAL SCHOOL, KHATEGAON

 2006 to 2008

PRINCIPAL

THE ADITYA BIRLA PUBLIC SCHOOL, VIKRAM CEMENT, KHOR
TGT-Social  Science






 
2002 to 2006

· Acted as coordinator of discipline and House Master

·  Editor school Magazine

·  ISO 9001:2000 core committee member

·  Member of PTM & Exam dept. 
RAJESHWAR  VIDYALAYA, MHOW.




1997 to 2002

TGT- Social Science
· Acted as coordinator of discipline and House Master.

·  Editor school Magazine.

· Assembly Incharge and conducted various activities

EDUCATIONAL CXREDENTIALS

· Master of Business Administration (M.B.A.) 2002
            

Specialization – HRD , Institute of Management Studies ,

Devi Ahilya Vishwavidyalaya, Indore (M.P.)

· Bachelor of Education (B.Ed.)  2001

            

Subjects: English and So. Science, IGNOU, New Delhi.

· Master of Arts (M.A. - English) 1997 

      

Devi Ahilya Vishwavidyalaya, Indore (M.P.).

· Bachelor of Arts (B.A. - Geography, Economics, Sociology) 1995

      

Devi Ahilya Vishwavidyalaya, Indore (M.P.).

· Higher Secondary Examination (CBSE – New Delhi) 1992 
Kendriya Vidyalaya , Mhow (M.P.).

· N.C.C. ‘B’ and ‘C’ certificate holder. 1995

· Diploma in Computer Programming and Application. 1996
           

 Pioneer Computer Education, Mhow (M.P.).



WORKSHOP ATTENDED

· Preparing students for 21st Century- By IBO.

· Workshop on Teachers self-development by Vidula Consultancy.

· Workshop on Teachers Stress Management by Vidula Consultancy on 10/9/04.

· ISO Awareness Programme on ISO 9001: 2000. 

· Communication skill at HRD centre 2002

· Internal Auditors’Training For QMS To ISO 9001:2000
· Social Studies Teaching Skills at Mandsaur 2005.
· Attended National Conference at Bhopal conducted by Sahodaya Group addressed by  Former Hon’ President Shri APJ Abdul Kalam.


EXTRA CURRICULAR ACTIVITIES

· Attended Republic Day Camp 1994, New Delhi.

· Best Cadet Award 1994, M.P. Directorate.

· Commanded Republic Day Parade 1996, Mhow M.P.


OTHER DETAILS:

Date of Birth 
: 
07 January 1974


Notice Period
:
One Month[image: image1.png]



