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---- CAREER OBJECTIVE----

To work for an organization in the domain of finance & cost accounting where my skills and professional knowledge will be best utilized for growth of the organization and where growth is commensurate to one’s effort and performance.
---- CORE COMPETENCIES ----
● Customer Management ● Costing ●Key Account Management

● Team Leadership ● MIS Reporting ● Audit Assist
--- PROFESSIONAL QUALIFICATION ---

· CMA (ICWA) : From Institute of Cost Accountants of  India (ICAI)



--- PROFESSIONAL EXPERIENCE ---
Employer        : BHARAT ELECTRONICS LIMITED                                                                                  

Bharat Electronics Limited (BEL) owned by the Indian Government under the Ministry of Defence to meet the specialised electronic needs of the Indian defence services. Bharat Electronics Limited is a state-owned electronics company with about nine factories, and few regional offices in India. It is owned by the Indian Government & primarily manufactures advanced electronic products for the Indian Armed Forces.
 Designation    :     Finance Executive
 Department    :     Finance Missile System - SAP (FICO).                                 

 Period               :      September 2013 to January 2017

         Job Responsibilities:
ACCOUNTS PAYABLE:
· Creation, establishment & discharge of liability on Due date.
· Process and validate vendor invoices in accordance with company policy.
· Analyze and resolve accounts payable issues through communication with vendors and internal departments.
· Ensure that all vendor payments are processed within company policies and guidelines.
· Day to day monitoring of GL Accounts Like GRIR, Advance, MIT, Rejection Accounts and resolving accounting discrepancies and irregularities.

· Sending MIS reports like vigilance report & Performance report on monthly basis, Weekly Payment Report

· Maintaining Books of Accounts as per Accounting Standards and other regulations.

· Ensure accurate and appropriate recording and analysis of revenues and expenses.

· Availing service tax & Cenvat credit on monthly basis.

· Foreign Exchange exposure and out go report on monthly and quarterly basis. 
· Availing service tax & Cenvat credit on monthly basis.

· Reporting Total Input and Output Service Tax Availed and Provided

ACCOUNT RECIEVABLES:
· Controlling and Accounting Of Sales

· Despatching Bills on Due date.

· Day to day monitoring of GL Accounts Like, Advance, Debtors and resolving accounting discrepancies and irregularities.
· Preparation Of Advance Reconciliation Statement and Sales Reconciliation Statement
· Sending MIS reports like Debtors report & Performance report on monthly basis and LD report, Provision report, Service Tax reports on monthly and quarterly basis. 

· Maintaining Books of Accounts as per Accounting Standards and other regulations.

· Ensure accurate and timely monthly, quarterly and year end close.

· Assisting and co-operating for Internal and Statutory Audit process.
·  Ensure accurate and appropriate recording and analysis of revenues and expenses.

· Investigate and resolve the customer queries.
· Creation Contract review and release of sales order

· Preparation of Indemnity Bond and Bank Guarantee Certificate.
            COSTING:

· Selling price estimation.
· Work in Progress Calculation

· Monthly generation & review of IUST reports.

· Review of R & D expenditure.

· MIS report like, Material, Labour,MIT,WIP,consumption,VOP,etc 
·  Preparation of Cost Statement.
· Regular analysis and review of variance between targeted and actual cost

· Profitable Statement.
Highlights:
· Successfully Managed and executed Bills Of more than 10 crore
· Chosen to handle the additional responsibility of  MIS reporting relating to Accounts Payables and 
Cost Controlling.
   Employer        : MAHATMA EDUCATION AND CHARITABLE TRUST (MECT)
MAHATMA EDUCATION AND CHARITABLE TRUST (MECT) has been functioning as an organization, registered with Govt. of India in the field of Education and career guidance since 1990. This Organisation is dedicated to serve the backward and weaker section of society in the matters relating to education and employment. It is a firm approved by National Centre for Labour and Learning, affiliated learning centre of Punjab Technical University, Keltron Authorised Training Partner. MECT have more than 300 centres all over Kerala and It expanding to Middle-East. 
Designation    :     Accountant     

Department    :     Finance                               

Period               :      June 2011 to September 2013
         Job Responsibilities:
· Managing assets of trust accounts as per the directives of the authorities, clients' preferences, and relevant statutory regulations
· Directing and overseeing the disbursement of funds from trust accounts according to the terms and conditions of the of the contract and the beneficiaries demands
· Structuring investment portfolios for clients and advising them on profitable investment options
· Preparing quarterly and yearly investment performance reports
· Maintaining Receipt and Payment Account
· Providing administrative support to managers, and trust officers

  IT Skills

· Microsoft Office

· SAP (FICO) Module
· Tally 

ADDITIONAL SUPPORTING INFORMATION

Other Educational Qualifications:

· Master of Business Administration (MBA) from National Institute of Business Management
· Master of Commerce (M COM) from Madurai Kamaraj University
· Bachelor of Commerce  (B COM,CA) from Mahatma Gandhi university
· HIGHER SECONDARY 
· SSLC   
Languages Known:
· English        (Read, Write & Speak)

· Malayalam(Read, Write & Speak)

· Hindi           (Read & Write)
· Arabic         (Read & Write)

Personal Information:
· Nationality              : Indian

· Marital Status         : Unmarried                                                   

· Date of Birth           : 13th June 1991

· Gender                    : Male
· Religion                   : Islam
· Visa Status
            : Visit Visa Valid up to 09-05-2017
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