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       Meera (MCom, ICWAI-Inter)


E-Mail Id: meera.362984@2freemail.com 

Career Summary:

· A detail oriented with excellent knowledge of accounts possesses 3 years experience in auditing and financial analysis.

· Admirable capacity to improve finance function integration through effective communication processes.
· Experienced in keeping the records of daily financial transactions and analysing the financial aspects of organization.
Academic Qualifications:
· ICWAI (Inter) from The Institute of Cost Accountants of India.
· MCom from Mahatma Gandhi University, India.
· Bcom (Finance &Taxation) from  Mahatma Gandhi University, India  with 87.5% in 2013.
· H.S.E  (Commerce with Computer Application) with 94.5% from Board of Higher Secondary Edn.
· S.S.L.C with 92%  from Board of Public Examinations, Kerala, India

Work Experience:
· Audit Associate in KPMG (International Audit firm) - Sep 2013 to Oct 2014
· Verification of financial statements with supporting documents of Major US clients.
· Authentication of 
Internal Consistency among financial statements.
· Co-ordination of several official meetings and activities with team members.  
· Worked using the advanced technologies of MS Excel.
· Timely reporting of findings to Team lead.
· Finance Executive in RAJAGIRI HEALTHCARE - Since Oct 2015 

 ( A 550 Bedded JCI, NABH Accredited Hospital in Kerala, India).
· Handling Treasury Management of the Hospital.
· Reconciliation & verification of Collections from 45 Cash counters  
· Bank Reconciliation.
· Handling FOREX Transactions of International Patients.

· Preparation of Department wise / Doctor wise Budget reports. 

· Preparation of MIS Reports 

· Physical stock verification of  Nursing Station, Ward, ICU, Operation Theatre, Central Medicine Store & General Store, IP & OP Pharmacies etc.

· Assisting External Auditors.

· Follow up of Dishonoured cheque payments & overdue receivables.
· Handling corporate client settlements.

· Preparing forms and manuals for accounting and reporting processes.
Technical Skills:

· Well versed with MS Office (MS Word, MS Excel, MS Power point) & internet.
· A good knowledge in Tally ERP Accounting & HIS Software .
Personality Traits:
· Strong analytical and problem solving skills.
· Unmatchable communication skills in written and verbal both.

· Highly trustworthy, discreet and ethical
· Sound knowledge of handling Accounting system.

· Excellent ability to sort, check, count and verify numbers. 
Personal Profile:          
Nationality:              Indian   , Sex: Female, Marital Status: Single.
Date of Birth:          14-10-1991
Visa Status:             Visit Visa 
Languages Known: English, Malayalam,Hindi
Declaration:

I hereby declare that the above mentioned information are true and correct to the best of my knowledge.
Thank you.                                                                                                                                                         Meera[image: image2.jpg]



