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SUMMARY












            
· Profile


Male, 30 Yrs
· Qualification

M.B.A (Finance); B.Com

· Nationality

Indian
· Marital Status

Single

· Preferred position 
Accountant
looking for
 

· Previous Positions            Accountant, Accountant, Jr. Asst in Accounts Dept and Junior                   

                                               Accountant
· Previous Companies
Mohammed.M.Al-Qarni Sons Co, Dammam,K.s.a
                                                 Pragathi Seva Samithi, Warangal, India

VIF Engineering College, Hyderabad, India
HDFC Bank, Hyderabad, India
Prism Educational Society –Ameerpet  Hyderabad, India                                                                                            
CAREER OBJECTIVE











           


My objective is to excel in the field of Finance, with a rock solid base in Accounting; I have done my Masters in Business Administration with Major of interest in Finance from an accredited University in India. I want to be the key person handling the core activities in accounts department. Hands on working experience in accounts and can handle things independently and also have the ability to work under pressure situation with reaching company objectives effectively with efficiency.

Worked as an Accountant having 9 years of experience in Finance, with excellent verbal, written communication and interpersonal skills.  I have ability to work both in teams and individually, and interact with business to get optimal solutions. Take pleasure in working with large environment and various business units, consistent in excellent documentation policies.
EDUCATION












                 
Aug 2004 – June 2006
MBA-Finance (Master of Business Administration)  
Osmania University, India

ACADEMIC ACHIEVEMENTS










· Quantitative Techniques Topper – Degree 1st and 2nd year [Arts and Science Degree and P.G College]
· District 3rd Place in cricket conducted by National Service Scheme N.S.S
· Won many laurels in outdoor games, Speech, and indoor games at College & School Level
COMPUTER SKILLS












	Accounting Packages 
	SAP –(FICO), MIS (Management Information System); Tally and Focus & Peachtree

	Operating & Application     
	Windows  Vista, Windows XP, MS-Word, MS Outlook,  MS-Excel & MS-PowerPoint

	Other
	Having knowledge of installation of windows operating system 


EXPERIENCE 













Position: Accountant: AMEERPET HYDERABAD

Prism Educational Society                                                                                    December 2016  to February 2017
EXPERIENCE 












             

      Position: Accountant-SABIC- DAMMAM.KSA
                                         April 2011 to December-2014.
Mohammed M.Al-Qarni & Sons Co. Dammam –Trading and Contracting Co.
Mohammed Mosheal Al-Qarni Sons Co.(MQS), an ISO 9001:2008 Certified  and100% Saudi owned company with track record of continuous business for more than three decades with largest Oil and Gas Company in the Middle East i.e. “Saudi Aramco”,”Sabic’ and other valued clients.
Accountant role in Scaffolding Division (Mohammed Mosheal Al-Qarni Sons Co) for Material Renting,                                     manpower, and Scaffolding services. 
· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Monitor and review accounting and related system reports for accuracy and completeness.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.

· Supervise the input and handling of financial data and reports for the company's automated financial systems.

· Prepared invoices as per the timesheet of Manpower Services.

· Checking the stock Calculation   as per the summary sheet and working hours as per the time sheet.
· Collection of Monthly report of Sabic Invoices. and Collection of payment vouchers from Sabic.
· Maintained Voucher file for all the original Documents like Invoices, bank Deposit Vouchers cheques withdrew and expenses Vouchers.
· Prepared  Accounts ERP Application reports 

· Checking the bank balances at regular intervals and Deposit the cash, cheques at regularly.
· Interact with internal and external auditors in completing audits.



Position: Accountant  






    Aug 2009 to January  2011
Pragathi Seva Samithi (NGO) Warangal District, AP, India
Pragathi Seva Samithi is an NGO in Warangal (Andhra Pradesh) which addresses poverty concerns by adapting to local situations in the light of international concerns. The organization focuses on capacity building of communities with the aim of developing collective design solutions that best suit their interests in a sustainable manner.
Admin & Management role in MFI (Pragathi Seva Samithi) for the SHGS &JLGS and their users viz.
· Maintained  individual,  group ledgers, loan ledgers , and  membership ledgers 
· Maintained receipt, payment, cash and general ledger books 

· Maintained voucher, loan, membership and counter files. Preparation of MIS reports, day book sheets,  receipts & payment, income & expenditure and balance sheet reports, portfolio risk  report  delinquency reports
· Providing loan for group members as per the companies policies
· Preparation of repayment list month–wise, demand sheets
· Cash  collection is done by  demand statement as per the repayment Date–wise 
· Preparation  of DCB  Statement by group and member–wise, loan demand software  reports as per the   repayment date–wise, handling of  Personal Digital Assistant machines (PDA) of Macs Manager
· Exporting/uploading data to PDA and   importing/downloading data from the PDA

· Prepared weekly reports for Audit section and same submitted to the Head Office 
· Prepared manual reports like monthly receipt & payment, income & expenditure, Balance sheet and Portfolio risk report
· Prepared and submitted monthly reports & salary statement of staff members to the Head Office
 Position: Jr .Asst in Accounts Department



                             Aug 2007 to Sep 2008
      VIF College of Engineering and Technology Hyderabad, India
      Worked as a Junior Assistant in Accounts & Admin department and reported to Administrative Officer.                 

      My main responsibilities were as below.
· Prepared cash collection reports for B.Tech, MBA and MCA groups and examination details of various Departments, Maintained petty cash expenses for all Departments
· Updating cash receipt, cash payment, bank receipt, bank payment, contra entries etc in tally software for carrying out of balance sheet.
· Preparation of salary Statement of teaching and non-teaching staff and professional tax and provident fund statements at the end of the every month
· Maintaining and safekeeping of JNTU records and agreements and legal documents of college
· Visiting the branches on periodical for  streamlining the accounting activities
      Position: Junior Accountant




                                Jun 2006 to Jul 2007
     HDFC BANK Pvt Ltd Hyderabad, India
      Duties and Responsibilities. 
· Preparing the account statement and submitted to the financial officer and directorate. 

· Keeping track of the daily and monthly bank transactions and looking into the issues like mergers and        

                  Acquisitions. 

· Keeping in touch with the government authorities and providing them the necessary financial 

                  Information about the organization 

· Suggesting ways to the bank management to increase clients 

· Preparing financial reports for asset management investments Preparing monthly as well as 

                   Quarterly financial statements 

· Preparing and analyzing accounting reports for the internal as well as external management 

· Adhering to the set principles of the organization in all the financial transactions 

· Preparing bank budget documents 

· Preparing cash position of the bank on daily, quarterly and monthly basis 

· Carrying out cost analysis and providing guidelines to the organization for cost effective and                                                     

                   profitable initiatives 
SELECTED ACHIEVEMENTS











    
· Successfully migrated the processes also successfully trained the team members
· Appreciated by the area manager for effectively delegating work to the members of the team

· Obtained appreciation for carrying out functions of the area manager in his absence and ensuring a smooth flow of the process

· Recognized as the key point of contact for all business related queries of the process

· Received appreciation for an outstanding performance
DECLARATION












I certify that the information given by me in this application is true and correct and that I have not suppressed any material fact.
