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Mark
Mark.363123@2freemail.com 



Objective: To achieve a sound position in the corporate world and work enthusiastically with a team to achieve the goals of the organization.

EMPLOYMENT HISTORY
Senior Financial Analyst
Blotter Mapping Project Head (Process Validation Tool)
StateStreet HCL Services
February 2, 2016 – January 5, 2017

Responsibilities:
· Mapping of blotters to tool to move trades in blotter to tool
· Assure trades are captured in tool same in blotter reconciled to provide accuracy in reconciliation of said trades
· Resolves issues on mapping of blotters to tool to provide proper matching of trades
· Resolves issues in trades captured in tool and reach out to respective processing teams
Senior Financial Analyst

Blotter/Reconciliations Team

StateStreet HCL Services

5F Science Hub 3 (McKinley Hill), 1634 Taguig City, Philippines
April 1, 2016 – January 5, 2017
Financial Analyst

Blotter/Reconciliations Team

StateStreet HCL Services

5F Science Hub 3 (McKinley Hill), 1634 Taguig City, Philippines
February 2, 2015 – April 1, 2016
Responsibilities:

· Reconcile and Capture daily trade margin calculation to the total position by contract type and unrealized gain/loss to the broker statement or faxed/transmitted instructions for specific funds.
· Acts as a resource to process transactions in accordance to established procedures. Performs various daily tasks as necessary to support processing routines and assists with the related duties as required

· Reviews work for accuracy and resolves data/trade related issues through interaction with Accounting and Custody Team of each client designated operations.

Marketing Analyst
New Gothic Advertising
Rizal St., Sagpon, Albay, Philippines
May 2, 2014 – January 14, 2015


Responsibilities:

· Writing reports, company brochures and similar documents

· Assisting with promotional activities

· Visiting customers/ external agencies
· Provides the manager research documents to assist in company’s operation and decision making.


EDUCATION
Tertiary Level: Aquinas University of Legazpi
Course: BS Accountancy

Address: Rawis, Legazpi City
Year: 2010-2014
Secondary Level: St. Raphael Academy

Address: Legazpi City
Year: 2006-2010
SKILLS
· Computer Literate and proficient in personal computer use : Microsoft Office applications(Word,Powerpoint,Excel) 
· Has the ability to multitask, meet deadlines and work under pressure
· Can communicate effectively in a professional business manner both in English and Filipino language
· Has a positive attitude towards work and a quick learner
