Abdel 
Abdel.363143@2freemail.com
Dear Sir / Madam,

Please find the attached resume, which reflects more than 19 years of practical experience in the field of (C E O ) finance ,accounting ,Sales and procurement. 
Currently I am working with Al Sorour Bakeries, Abu Dhabi – in the capacityof(CEO) Finance and Admin. Manager. I sincerely believe that having the professional experience, qualifications and skills I possess, would enable me making immediate contributions to the organization. My background clearly exemplifies a track record of success and I am confident that I can be successful in providing leadership in business operations.
Presently I am seeking a suitable management position in your organization offering a greater responsibility and which can utilize my experience and skills for the growth of the organization. 
The consistent theme throughout my career is strategic analysis and planning combined with action and results. I feel certain my strong initiative and commitment to excellence coupled with demonstrated experience and project leadership will be of immediate value to your organization. 

I am accustomed to a fast-paced environment where deadlines are a priority and handling multiple jobs simultaneously is the norm. I enjoy a challenge and work hard to attain my goals.

Looking forward to receiving your favorable response 

Sincerely,

	
	Abdel 



CEO Finance, Accounting ,  Sales and Procurement. Executive with more than 19 years experience in Top Level Management in various sectors looking for a senior level position as (CEO) Finance and Administrative Manager in any organization in the Manufacturing, Trading or Hospitality industries.

Core Skills

· Thorough Knowledge of  Finance and Accounting Operations
· All aspects of Maintaining Accounts from Day-to-Day Accounting to preparing Final Accounts 
· Good Administrative and Organizational Skills

· Ability to handle a team as well as be part of one

· Good Interpersonal Skills

· Capable of handling hard work and good at problem solving
· Capable of handling Sales and managing the team
· Capable of handling purchase and reducing Cost (acquiring new suppliers ,negotiating ,meeting Top management and closing deals )
Key Achievements
In current position as (CEO) Finance&Admin Manager in Al Sorour Bakeries

· Increased Sales by 300 percent in five years

· Reduced the cost of production by 15%

· vas instrumental in expanding the business to 6 outlets and  two additional  manufacturing units from one manufacturing unit and one outlet initially
Career Profile

Al Sorour Bakeries, Abu Dhabi   (CEO)
As a Big catering company, main supplier of foodstuffs to ADNOC
CEO Finance & Admin Manager (March 2003 till date)

Heading a team of 10 people and reporting to the Proprietor
Responsibilities

As Finance and Accounts Manager:
· In charge of entire Accounting and Financial aspects of the business

· Handling all Bank transactions, and  reconciliation of Bank Statements

· Handling all Payables and Receivables

· Preparing payrolls and disbursing salaries to employees.

· Maintaining the Petty Cash account

· Analyzing and controlling the cost of production with a view to maximize profitability

As Administrative Manager:
· Handling the Human Resources Department, including hiring workers, motivating  and encouraging them to do their best
· Calculating Employees indemnity and gratuity as per the UAE Ministry of Labour norms.
· Having thorough knowledge of U.A.E Labour Law. 
· Following food processing to meet the customers satisfaction.

· Keeping tab on the productivity and functioning of the workforce totaling to more than 250.
· Monitoring the Sales, expanding the business by way of opening new outlets, introducing new products, exploring new markets, supply chain of 115 Outlets of ADNOC Oasis.
As Sales Manager
· Heading a team of 8 salesmen 

· Conducting meetings with the team to achieve the sales targets

· Training and guiding new salesmen

· Conducting meeting with clients to negotiate and close the deals

· Following up the products after sale in order to ensure qualitative aspects

· Visiting client sites and conducting customer surveys (quantitative and qualitative wise)

· Setting up sales price through observing competitors

· Handling customer complaints and solving problems smoothly
As Procurement Manager

· Heading purchase department team of 3 persons 

· Conducting team meetings to ensure acquiring best price

· Training and guiding new member

· Conducting meetings and negotiating with vendors and acquiring new ones 

· Maintaining friendly relationship with suppliers

· Ensuring purchased items arrived on time without defects 
· Ensuring suitable number of material in store 

· Following up with the store keeper to maintain a suitable store environment
· Interviewing suppliers to ensure that they are qualified  

· Conducting market research for alternative high quality and better price

· Conducting regular visits to suppliers, checking their warehouses and facilities

· Attending all exhibitions and meeting global suppliers, comparing latest products and ideas 
Ministry of Health, Amman, Jordan

Accountant (Sept 2001 to Jan 2003)

Heading a team of 4 people and reporting to the Financial Director
Responsibilities

· Handling day to day Accounting, 

· Auditing the Bills and Tenders for medicine and Medical equipment

· Reconciliation of Bank Statements

· Preparation of Vendor statements and issuing cheques to  vendors

· Handling ass aspects of transactions related to insurance card holders

· Preparing reports for the Financial Director

· Work in close tandem with the Auditors and meeting their requirements

· Preparing statement for the payment to be paid to Pharmacy for the medicine purchased by the person carrying Insurance card. 

Al Samhory Exchange, Amman Jordan

General Accountant (Apr 1994 to Aug 2001)

Heading a team of 2 persons and reporting to the Proprietor
Responsibilities
· Preparation of Invoices for cash received from  customers

· Maintaining and finalizing the Accounts on a quarterly basis

· Preparation of salary Statements  with all details and forwarding  to the concerned authority

· Reconciliation of  Bank Statements

· Handling all  routine cash and bank transactions

· Checking all currencies  and detecting fakes if any

Al Sameer Custom Clearance, Amman, Jordan

General Accountant (May 1992 to July 1993)

Reporting directly to the Proprietor

Responsibilities

· Day-to-day Accounting

· Preparing Bank Reconciliation and Client Reconciliation Statements

· Maintaining account of Payables and Receivables
Professional Training 
· P.M.P (professional Project Manager) Training

· Certified Intermediate HACCP (Hazard Analysis Critical Control Point)
· Advance Certified Human Resource Manager (CHRM) from Lead Training Institute Middle East in 2016.
· C.M.A. (Certified  Management Accountant) Course
Computer Skills

Software Competency

· M.S. Office 2007, Internet, Accounting Software Image PRO 8.0 and Sofar
Operating System

· Windows, DOS

Academics

· M.B.A from Abu Dhabi University in 2011.
· B.S.B.A. (Accounting) with Distinction from the University of East Philippines in 1990.
CV.
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