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Curriculum Vita 
Muthu
Muthu.363152@2freemail.com 

,









Objective: 


To work in a good school which will utilize my skills and provide me opportunities to grow professionally in the organization.  
Educational Qualification :
· B. A. [ Tamil Literature] - Madurai Kamaraj University, 2007.
· M.A. [ Tamil Literature] -   Alagappa University, 2011.
· B.Ed., -  IGNOU University   
· DCA (Diploma in Computer Application)



· DTP  (Desktop Publishing) 

Proficient in the following softwares:
Adobe illustrator

: 
Version 7
Adobe Photoshop

: 
CS2
Image ready


: 
Ver. 7

Adobe Indesign

: 
CS2

Coral draw


: 
X5
Page Maker


: 
Ver. 7

Technical Qualification :

Type writing 


:
English  [Higher] 
 Tamil  [Higher]
Teaching Service record

1. Jain Vidyalaya [ CBSE ], Madurai

    Period


: 
April-2015 to till date

    Designation


: 
Tamil Teacher


2.  Queen Mira International School  [ CBSE ], Madurai    

     Period


: 
June-2012 to March - 2015
    Designation


: 
Tamil Teacher   

3.  Sparttans Matriculation School, Madurai  

    Period


: 
June-2010 to May 2012

    Designation


: 
Tamil Teacher   

4.  Devasakayam Matriculation Hr. Sec. School, Madurai

     Period


: 
June 2008 to April 2010

    Designation


: 
Primary Teacher

Responsibilities discharged during service 

· Handled Primary Classes from Grade I to V (Tamil).
· Taught through the Power Point Presentations  according to the topics.
· Prepared worksheets for the students for each topic. 

· Conducted various activities like role play, skit, singing songs and discussions for interactive sessions in the classroom. 
· Used teaching aids effectively.
· Designed news letter for the school. 

D T P professional Record:

LAICO (Lions Aravind Institute of Community Ophthalmology), Madurai 

    Period


: 
June 2003 to May 2008
    Designation


: 
In charge of magazine “Kannoli Zonal” & DTP Operator 
Responsibilities discharged : 

· Designed posters, Brochures, pamphlets, Hand bills, Visiting cards, Letter heads, Envelopes, Invitations, Hoardings, Book marks, Welcome posters, Banners and regular office work using DTP software.
· Edited, read proofs for “ Kannoli” magazine on a regular basis, maintained user details of Kannoli magazine and wrote short articles about patient experiences for “ Thingal Udayam” LAICO’s weekly news letter.
Skill sets :
· Thorough in tool of CCE 

· Efficient in drawing images using DTP software.

· Possess sound knowledge in Screen Printing & Offset Printing.
· Designing CD covers and labels for various clinical and non clinical workshops and conferences.

· Creative in delivering fresh and exciting ideas in  DTP jobs.
· Record keeping of activities in DTP 
· Efficient in creating PowerPoint presentations.

Assisted to win Awards and acclaims:

· World Ophthalmic Conference, Hongkong, 2008– Presented by Dr. Atheeswardas on  Glaucoma

· Cutting Edge International Conference, Hyderabad, 2007 – Presented by  Dr. Shivayogi R Kusagur on Orbit oculoplastry

· International Eye Research Group, 2008 – presented by Dr. Gagan Dudeja.

· An Opthalmic Society, 2007 – presented by Dr. Rishi Kanta Adhikari on Prospective evaluation on contracted.

· Delhi Ophthalmic Society Annual Conference, 2008 – Presented by Dr. Vipul Arora.

· Tamil Nadu Ophthalmic Association, 2007 – Presented by Dr. Shivayogi R Kusagur on Centurion syndrome.

Declaration:

                   I hereby declare that the above given information true to the best of my knowledge and will perform to the satisfaction of the management. 

