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Masroor
Professional CV
Chief Accountant, Finance & Account Manager,  Payroll Accountant,  AR/AP Accountant, Administration,
Email:

masroor.363231@2freemail.com  

Objective:
To join a reputed and well groom organization in order to seek diversified professional knowledge and to grow into higher responsibility and position

Education
MBA (Finance)  Master in Business Administration



MA (Economics)  Master in Economics



B. Com (Commerce)
 Bachelor of Commerce



D.Com  (Commerce) Dipploma in Commerce

​____________________________________________________________________________________

Competences:

· Maintenance of proper accounting records and analysis of financial information to prepare financial reports and financial statements by utilizing appropriate accounting control procedures. 
· Collection of financial information for analyzing accounting data for preparation of different reports to the management. 
· Preparing monthly, quarterly and annual financial statements and analysis of financial statement
· Explain billing invoices and accounting policies to vendors and clients.  
· Interact with internal and external auditors in completing audits. - Provide accounting policy orientation for new staff. 
· Preparation of Bank Reconciliation Statement and liaison with banks – receipts and payment. 
· Payrole preparation and settlement of employees benefits
· Preparation of Asset register and maintenance of proper record and entries
· Preparation and Analysis of budget actual/forecast
· Risk Management

Organization
SAQ Saadi Ali Al Quraish Trading & Est
Sub Contractor – a.haq (Aramco Project)



Designation

Chief Accountant 
Tenure

 Sep, 2014


Location

Khobar & Khurais,  Saudi Arabia
Area of Experience
Finance, Accounting, Auditing, Banking
Reporting to

Project Manager/Chief Controller Finance
Client : SAUDI ARAMCO                                                                              
Brief Job Description
· Handling and Managing Petty Cash 

· Maintaining Bank Reconciliation Statement

· Preparation of Monthly payroll

· Employees Benefits & Settlement

· Financial Reports (Trial Balance, P&L Accounts, Balance sheet, Cash Flow)
· Bank Reconciliation and  liaison with Company Bank Accounts

· Dealing with Aramco – company matters 
· Invoices, Receivable and Payables

· Rental Payments, Time sheet, Cost estimation and Payment to suppliers  

· Purchase of Material  
Organization

Askari Group of companies (Pakistan)
Banking, Investments, Cement, Sugar Industry, Hotels, Plazas
Designation

Manager Finance & Accounts, Accountant
Tenure

Dec 1995 - 30 Jun 2014


Location

Rawalpindi, Pakistan

Area of Experience
Finance, Accounting, Auditing, Banking

Reporting to

Chief Executive Officer
Span of Control
8 Officers & 12 Staff

· Monthly reconciliation of accounts

· Preparation of monthly Payroll, Provident Fund, Income Tax, EOBI & Social security.

· Dealing with External Audit requirements.

· Making Quarterly/Annual Reviews required by senior management for assessment of Performance Analysis (sensitivity Analysis, Horizontal/Vertical Analysis & Ratio Analysis)

· Tax computation of Contractore and salaried Employees.
· Monthly reconciliation of accounts

· Preparation of monthly Payroll, Provident Fund, Income Tax, EOBI & Social security.

· Dealing with External Audit requirements.

· Making Quarterly/Annual Reviews required by senior management for assessment of Performance Analysis (sensitivity Analysis, Horizontal/Vertical Analysis & Ratio Analysis)

· Tax computation of Contractores and salaried Employees.
· Handling and Managing Petty Cash 
· Preparation of Budget & Analysis


· Controlling  Receivables, Payables, Procurement, Quotations & Invoices

· Maintaining Bank Reconciliation Statement

· Controlling of Receipts & Payments

· Checking and allocation of monthly payroll

· Employees Benefits & Settlement

· Financial Reports (Trial Balance, P&L Accounts, Balance sheet, Cash Flow)

· Cost Accounting

· Funds management and utilization

· Preparation of Presentation to CEO & BOD 
Computer Skills and other Abilities

· MS Office, MS Excell, Spreed Sheet, Power Point, Outlook (Excellent) 
Personal Information

Date of Birth
       10-04-1966

Marital Status
       Married 

Nationality
       Pakistani
Language               Urdu,  English


Iqama

       Transferable 


Reference: Available on request
