Curriculum Vitae
Lexter 
Lexter.363253@2freemail.com
Objective:
To be part of a company that entrust me an interesting and challenging position that will fully maximize my potential and expertise for further professional and personal growth.
Education/Achievement/Training
· Graduate of Web Application Development
· High School, Top/Higher Section
· Grade School, Consistent 1st Honor Student
· Training on Assembling Computer Hardware
· Expert knowledge in MS-Office Word, Imaging, Excel, Power Point Presentation and Basic Photo Editing 
Work Experiences:
Organization:
  Ace Hardware - SM Pampanga Philippines
Tenure:
  May 2013 – October 2013 
Designation:
  Stock Associate
Duties/Responsibilities:
· Collectively arranged and organized product shelves.
· Retrieved merchandise from back storage room areas and actively resolved discrepancies over pricing or availability of merchandise.
· Worked as a team member to accomplish given workload to exceed expectations of supervisors.

· Receiving deliveries, pulling out damaged items, updating price tags in the system/merchandise.
Organization:
  Sandugo Sandals - SM Pampanga Philippines

Tenure:
  November 2013 – May 2014 
Designation:
  Stock Associate / Sales Executive
Duties/Responsibilities:
· Properly organized backroom by ensuring all inventory was ready accessible, countable and identifiable.

· Maintained inventory by performing physical counts, and identifying items that needed replenishment.

· Listening to customer requirements and presenting appropriately to make sales.
· Acting as a contact between a company and its existing and potential markets.
Organization:
  Charles & Keith - SM Pampanga Philippines

Tenure:
  July 2014 – January 2017 
Designation:
  Stock Associate / Sales Executive
Duties/Responsibilities:
· Responsible for assigned sales targets (monthly, quarterly and annually).
· Goals set for centres month on month, maintaining relationship with target customers, customer service, ensuring high rate of return on investment, sales support and sales transactions.
· Operating Internet, Updating all records and documents (Hard copy as well as Soft copy), Purchasing and maintaining stocks, Data Entry, Updating accounts, Compiling MIS reports, Networking with different stake Holders and organization.
· Managing the brand which include General Administration, supervision of staff flowing store requirement.
· Checking quantities of goods on display in stock and recording sales and order information and sending copies to the sales office or entering into a computer system.
· Attending monthly team meetings and sharing best practices with them.
· Achievements: Store of the Year 2015, Best/Perfect in Attendance for 8 months.
Personal Information:
Date of Birth: February 26, 1992
Nationality: Filipino

Marital Status: Single
Interest: Travelling, Listening Music, Net Surfing, Interacting with people
Notice Period: Immediately Available

Visa Type: Visit Visa

Interpersonal Skills: Good team player, Quick learner, Like to work in multinational environment, Strong analytical skills, Able to communicate clearly and effectively with individuals at all levels.

