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ANIS 
(Sales Executive-HVAC)
​​​
Professional Summary

As a result oriented, skilled and effective learner, my career in HVAC trade has progressed from a humble beginning. I have been working in HVAC industry for over 26years and well versed with all the aspects of Electro-mechanical activities, which has enabled me to gain tremendous experiences in this filed. Seeking a position to utilize my skill and abilities in the field that offers professional growth being resourceful, innovative and flexible. 
Personal

Date of Birth


:   30-03-1972

Nationality


:   Indian

Marital status


:   Married

Hobbies


:   Sports, Music, Songs.

Languages Known

:   English, Arabic, Marathi, Konkani, Hindi, Urdu.

Education

· Successfully completed 1Yr. NCVT Certificate in Refrigeration & Air-Conditioning - Mumbai in the Year 1991.

· Successfully completed 2Yrs. Diploma in Refrigeration & Air-Conditioning - Mumbai in the Year 1990.
· Passed Secondary School Certificate – Mumbai in the year 1988.

· Attended various Seminars/Training programes/Exhibitions for different HVAC products mainly Carrier,York, SKM, etc.

Computer Knowledge:

· Ms word, Excel, Ms office, Power Point, Data Entry. Internet, etc.
· Selection software of various HVAC equipments.
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Experience

1. M/s Unigulf Development ( Authorized dealer for York-Johnson Controls Spare parts )                          Abu Dhabi - UAE- (May 2013 - March 2016)  
     Position Held: - Sales Executive (York spare parts/HVAC materials).
    Roles and Responsibilities:

· Responsible for sales of York A/C spare parts and other HVAC materials.

· Preparation of quotations for various York A/C spare parts and HVAC materials.
· Prompt replies to the customer inquiries.

· Follow up of our quotations.

· Manage delivery of the spare parts/materials as per purchase order in time.

· Periodical stock checking with store & preparation of orders for the requirement.
· Updating of all stock.
· Thorough knowledge of HVAC equipments, controls, spares and accessories.

· Documentation of related works in proper professional & organized manner.

2. Self Employed – India (Nov. 2009– Feb. 2013)  
      Sales & Service Centre.

    Roles and Responsibilities:

· Sales of HVAC spare parts to the various maintenance & repa iring workshops.

· Undertaking repairing & maintenance jobs of Refrigeration & Air-conditioning equipments.
· Sales & Services of Electrical & Electronics equipments.
3. M/s Emirates Future Electro-Mechanical. Abu Dhabi - UAE- (2007 – 2009)  
     Position Held: - Sales Representative (Projects).
    Roles and Responsibilities:
· Introduction of company to the various organization, MEP Contractors, Government & non-government sectors for new projects.

· Follow-up with existing clients for existing projects & for new up-coming projects.

· Generating new clients & follow-up for our quotation & for new projects.

· Coordinating with customers, forecasting requirements and ensured good service facilities to the customers.

· Answering all requests made by customers on the products, equipments and services offered.

· Generating new accounts for the organization identified the potential customers for the organization and scheduled the sales calls accordingly.

· Coordinating with the engineers and technical personnel for the project.

· Providing all necessary technical information to the clients. Ensured that all products, processes and equipments were in accordance to the required project specification.

· Submitting reports to management.

· Preparing submittals for consultant/client for approval.

· Follow-up of payment with the clients as per the contract.
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4. M/s Al Khalidiyat Air-Conditioning Co. W. L. L. (Maintenance & Installation of HVAC system for SKM & Carrier Units)  Kuwait- (1995 – 2007)  
     Position Held: - Branch In charge / HVAC co-ordinator.

    Roles and Responsibilities :

· Directing, Monitoring, Co-ordinating, Evaluations, Plans & Schedule for various electro-mechanical  projects.

· Responsible for preparing various repair- offers for all on-going jobs related to Central A/C maintenance contracts of residential & commercial buildings.

· Thorough knowledge of  HVAC equipments, controls, spares and accessories.

· Responsible for supervising / inspection of all types of  HVAC spares and accessories for various on-going residential & commercial towers projects.   

· Assisting in stock-checking  for all types of HVAC products related to on-going projects.

· Independently handled various residential, commercial buildings & complexes jobs with great success. 

· Fully familiar with equipments and its consumption of materials for the various jobs.

· Submitting reports to management.

· Preparing submittals for consultant/client for approval.

· Duties also included inspecting various HVAC jobs at different sites during execution.

5. M/s Gulf Engineering Company W. L. L. Kuwait [ 1992 – 1995 ]
      Position Held: - Senior HVAC Technician
     Roles and responsibilities
· Independently supervising entire HVAC maintenance team for various commercial and residential villas, buildings and towers.

· Supervising all repairs and maintenance of Package A/C units, D. X Split A/C units, Deep freezers, Refrigerators, Fan coil units, Cooling towers, etc.

· Successfully supervised & executed project of Kuwait Oil Company marine division for Tugs & Boats.

· Successfully supervised and executed various projects of Kuwait National Petroleum Company, Kuwait Oil Company [oil field project], Petro-Chemical Industries Co., Ministry of Education, etc.

6. Hotel Sea Princess -  Mumbai India [ 1990 – 1992 ]

      Position Held: - HVAC  Technician

    Roles and responsibilities

· Responsible for repairing and maintenance of all types of Air-Conditioning and Refrigeration equipments
· Repairing and maintenance of Cold Room, Ice cube machine, Chilled water pumps, Condenser water pumps, Deep freezers, Refrigerators, Fan coil units, Cooling tower, Hot water boilers, etc.
· Inspection of various Elector-mechanical equipments installed in hotel premises.
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