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OBJECTIVE



 
To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
EMPLOYMENT HISTORY
In 3D Construction Pvt Ltd – (Maldives)

· Accountant – January 2016 to till date
 
In Xtreme General Maintenance Contracting - (United Arab Emirates) 


· Accountant General – Contract  (October 2014 – May 2015)

In Compass Group India Support Services Pvt Ltd – (India) 

· Finance Executive  - (August 2012 to September 2014) 

JOB PROFILE
· Posting sales, purchase entries by checking GRN, LPO up to accounts finalization.
· Posting Debit note, Credit note and Journal entries and prepare purchase & sales report
· Prepare P & L, Balance Sheet and others periodical reports to Management

· Preparing GST tax reports and filing monthly returns on time to tax authority MIRA – Maldives Inland Revenue Authority

· Process payment to suppliers & vendor’s as per credit terms.

· Prepare and Approving the Invoices and submitting to clients with supporting documents
· Regular follow up for overdue payments and reconcile debtors & creditors statement 
· Verify and authorize petty cash transactions and monitoring cash flow 
· Performing month end closing work, stock verifying & Inventory control
· Maintaining good relationship with staff, customers & suppliers
· Processing employee’s payroll, assisting with auditors during audit. And performing admin duties whenever needed 
ACCOUNTING SKILLS: 
· Accounts payable master , Accounts receivable, P&L, Balance sheet, Cashiering, Book Keeping , Bank Reconciliation till Accounts finalization
· Quick Books, Tally ERP & Microsoft Applications
PERSONAL SKILLS:

· Self-motivated team player with ability to work independently

· Ability to handle pressure and deliver results


· Can do Attitude, Attention to detail, honest and trustworthy
· Good Accounting and administrative skills
EDUCATIONAL QUALIFICATIONS:

· Bachelor of Business Administration (BBA) in Jamal Mohamed College, Tamil Nadu, India. (During 2009 – 2012) 
· Diploma in Computer Application in CCI Computer Educational Institute, Tamil Nadu, India.
(During 2010)
· Higher Secondary Education in Syed Ammal Higher Secondary School, Tamil Nadu, India. (During 2007 – 2009)
PERSONAL INFORMATION:
D.O.B
           

:  12/12/1991
Marital status
        
:  Married


Nationality

:  Indian


DECLARATION

I hereby declare that the above furnished information is true to the best of my knowledge and belief.
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