 SUDHAKAR
  SUDHAKAR.363379@2freemail.com 



Seeking senior level assignments in Purchase/ Procurement Operations, Warehouse Management and Inventory Control, and with an organisation of high repute
Industry Preference: Engineering, Civil, Manufacturing
PERSONAL DOSSIER 


Date of Birth

: 13th Dec, 1978    
Marital Status

: Married
Gender


: Male

No. of Dependents
: 4
Languages Known
: English, Tamil, Malayalam, & Hindi

Target Industry
: Engineering, Civil & Manufacturing
PROFESSIONAL SNAPSHOT 
· Offering over 9 years of extensive experience in the areas of :

Store/Warehouse management 

Purchase/ Procurement   
Vendor Management
Inventory /Material Management 
Logistics Operations 

Delivery/ Dispatch Management
Stock Verification 



Safety/Quality Compliance 
Production Operations  
· Presently associated with Al Jaber L.E.G.T.Engineering & Contracting LLC (ALEMCO), Dubai as Senior Store Keeper.
· Working In the British Petroleum Project, Khazzan, Oman 
· Proven track record of successfully employing best business practices that improve efficiency, reduce operating costs whilst increasing performance within tight time scales and budget. 
· Through knowledge of warehouse methods, techniques and procedures.

· Proficient in managing purchase and procurement activities involving planning, techno-commercial negotiations, scheduling & procurement of components/ raw materials from various sources.

· Deft at identifying new vendors/suppliers and negotiating with suppliers regarding price, quality, and payment terms, delivery, etc.

· Adept at ensuring material availability at right quantity at right time, meeting quality and cost requirements.

· Remarkable experience in handling the inventory function so as to curtail inventory holding expenses and adhering to maximum and minimum stocking system for various spares and minimizing wastage.

· Skilled at ensuring compliance to quality standards and maintaining all related documents.

· Good communication, interpersonal, people and time management skills.
EMPLOYMENT SCAN 
Since Feb’11- Feb’15 with Saif Bin Darwish, Abu Dhabi as Store Keeper
Key Result Areas 

· Assisting in vendor selection and bid evaluations.

· Arranging expedited shipments to prevent unscheduled downtime.

· Processing all purchase orders for Engineering, Maintenance and Stores Departments.
· Providing support to the buyer on special projects focused on cost reduction initiatives and process improvement.

· Contacting suppliers to resolve missed deliveries, short shipments and pricing discrepancies.
· Responsible for handling gamut of activities like receiving material, cross checking with the bill, making entry in Store Inward Register (SIR) and allotting serial number for every consignment; off loading material, checking correctness of part number, description, quantity, unit of measure and condition of item with: supplier’s invoice; packing list and oracle part number sequence list.

· Ensuring that material will be placed at designated location.
· Looking after binning of the items at designated place. Preparing bin card and location cards for new items.
· Accountable for dispatch/ delivery by checking, packing, staging and loading.

· Conducting perpetual inventory on weekly basis. 
· Preparing supplier claim/ warranty claims/ insurance claim. 

· Improving warehouse conditions; following HSE guidelines and looking after housekeeping.
· Maintaining accurate stock records.

· Adhering to safety measures so as to avoid accident.
· Ensuring availability of stock by avoiding stock out. 

Significant Highlights 

· Reorganized the warehouse for easy handling of material.
· Distinction of organizing and implementing efficient work flow system.
Mar’03-Nov’11 with Ransar Industries (Manufacturers of Submersible Pumps) as Stores Coordinator
  Joined as Store Trainee, rose to the post of Assistant Stores Coordinator and then to the position of Stores Coordinator 

Key Result Areas 

· Provided support to the Junior Buyer and Procurement Manager, assisted in the preparation of    purchase orders.

· Updated the procurement database for additions/deletions in supplier base.
· Reviewed and revised the procurement procedures for compliance to standards.

· Worked with accounting personnel for resolving invoice discrepancies.
· Looked after receipt, sampling, data entry, dispensing, control substance, distribution and destruction of materials.

· Ensured operations are in compliance with standards.
· Maintained license files and all support documentation (contracts, compliance assessments, approval documentation). 

· Performed activities associated with raw materials and finished goods. 

· Implemented quality system, including preparing and submitting document packages for international regulatory submissions, audits and reporting. 

PREVIOUS ASSIGNMENTS 
Sep’98–Feb’03 with Texmo Industries, Coimbatore as Junior Engineer-Trainee
Key Result Areas 

· Looked after production planning, scheduling in assembly and dispatching department.

· Maintained ISO documents in Assembly and Dispatching Department.
· Handled procurement of materials, received inventory, issued materials, updated system, etc. 

· Reported transactions & material movement.

· Played a key role in minimizing time and manpower and maximizing the production by time study and implementing relevant process. 

ACADEMICS 


· Diploma in Electrical & Electronics Engg. From Thangam Muthu Polytechnic, Theni, India in 1998.
IT Skills: MS Office & ERP Based Inventory; completed certification in JAVA2eee from NIIT
References Available on Request 
