ANIL

Anil.363479@2freemail.com                                  
OBJECTIVES

Keenly interested in seeking for challenging opportunity and position myself, so as to utilize my Technical & Theory knowledge to accomplish the goal of Travel industry.
Acadamic qualification

MBA (Finance)

Bharathiyar University

B.com with co-operation

Calicut University

· Year        : March 2010
Higher secondry

Kerala Board of Education
· Year        : March 2006
SSLC

    Kerala Board of Education
· Year        : March 2004
WORKING EXPERIENCES

1. Salesman/Cashier at EPPCO Dubai from 17th JANUARY 2015 onwards.
2. Worked as Accountant in Friends Auto Garage Kerala 1 JULY 2013 to 16 JANUARY 2015
Reponsibilities:-

· Bank reconciliation

· Handling Purchase invoices update
· E-filing of returns to Sale Tax
· Service taxation & E-filing
· Inventory Management

· Carried out data entry,book keeping, Daily billing and invoicing

3. Worked as Junior Accountant from 1 FEB 2012 to 29 JUN 2013 at Kuriappilly Marbles shop in Kerala.
Reponsibilities:-

· Inventory management

· Bank reconciliation

· Advance Taxation for releaseing the container

· Maintained accounts receivable and payable

· Managed daily cash statement

· Maintained manual book keeping

· Handled cash transaction. 

4. Worked as Accounts Assistant from 1 SEP 2010 to 28 JAN 2012 under Sale Tax Consultant in Kerala.
Reponsibilities:-

· Managed accounting entries

· Journal entires, Ledger entries

· Purhcase and Sale invoice

· Bank Reconciliation

· Bank book and Cash book entries

· Finalization of Financial Statement
· Taxation

· E-Filling of Return to Sales Tax

5. Worked in Anna Maria tours & travels at Ernakulam as IATA Traniee.
PROFESSIONAL QUALIFICATION
IATA/UFTAA Consultant Diploma from PATRIOT AVIATION COOLEGE, Thrissur (MONTREAL UNVERSITY), Kerala
STRENGTH

· Organizational skills, Willingness to work hard and take up responsible jobs, honest, Sociable, friendly and well disciplined

COMPUTER & OTHER SKILLS

MS- Office. 

Tally erp 9  
Computer hardware
HOBBIES

· Travelling 

· Playing Football

· Listening to music

· Watching movies
SKILLS IN TALLY
· Keep the business running – Manage receivable & payable, Cash, Bank.... etc                     
· Keep the Day to Day Transaction in Tally.

· Bank Reconciliation – keeps bank deposits & withdrawals

· Customer Credit Limits – to limit risk of default & large losses
· Create Sales Invoices/Cash Bill – to record the sale

· Issue Credit Note/Debit Note –For financial adjustments

· Calculate the Taxes 

· Finalizing the Accounts work 

· Comprehensive accounting system (Payments, Receipts, Journals, 
Debit Notes, Sales, Purchase, Delivery note…etc)

· Maintain & Update the Accounts and Inventory.
· Helps in Payment performance of Debtors & Creditors.

· Comprehensive recording of stock movement.
LANGUAGES KNOWN

English, Malayalayam, Hindi & Tamil
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