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RESUME

Name: DINO

DINO.363611@2freemail.com 
                                    
Objective
To express my competencies, seek challenges and opportunities for self-development and offer my commitment and dedication to make meaningful and creative contributions towards the growth and wellbeing of the organization of which I am a part.
Profile

I am currently working at MICCO Logistics Company as HSE Officer, for their Borouge ADT project at Khalifa Port, Abu Dhabi & also pursing MSc in Logistics & Supply Chain Management from Heriot Watt University, Dubai. An extrovert by nature, good communication and interpersonal skills, and can work in a multi-national team environment with confidence and minimal supervision and can handle crisis under pressure.
Professional Experience

HSE Officer – MICCO Logistics, Abu Dhabi (Borouge ADT project at Khalifa Port, Taweelah) (Dec 2016 - Till date)

· Assist in the implementation of Safety Management System and ensure its compliance with applicable International Safety Standards.

· Regularly monitor safety standards and procedures and ensuring smooth running of every shift in safety related matters.

· Conduct routine inspections related to fire and safety therefore ensuring operational area is compliant in all matters relating to safety.
· Ensure all Health, Safety and Environment critical emergency equipment are tested and maintained to effectively meet emergencies situations.

· Record and maintain database of all Audits, Inspections & Observations conducted to follow up and identify corrective actions for closure.
· Ensuring adequate stock of PPE, HSSE related consumables and Staff uniforms are ordered and made available to employees. Meet the HSSE budget.
· Maintaining records once the PPE & uniforms are purchased and issued to the employees.
· Maintaining Housekeeping, Housekeeping inventory & Waste management records.  
· Carryout observation tours and reporting them. Keeping track of all HSSE incidents & observations and maintain their records as well.
· Ensure TBT is conducted regularly with full attendance of employees and maintain TBT attendance, feedback records and HSSE TBT & Training registers.
· Promoting HSSE awareness through videos among all employees on a monthly basis.

· Conduct routine TWL (Thermal Work Limit) readings and ensure the working conditions are in the safe limits and advise on the ongoing operational activities.
HSSE Coordinator – National Shipping Gulf Agency Company (GAC), Abu Dhabi 

(Borouge ADT project at Khalifa Port, Taweelah) (Jan 2016 – Dec 2016)

· Assist in the implementation of Safety Management System and ensure its compliance with applicable International Safety Standards.
· Regularly monitor safety standards and procedures and ensuring smooth running of every shift in safety related matters.

· Conduct routine inspections related to fire and safety therefore ensuring operational area is compliant in all matters relating to safety.
· Ensure all Health, Safety and Environment critical emergency equipment are tested and maintained to effectively meet emergencies situations.

· Record and maintain database of all Audits, Inspections & Observations conducted to follow up and identify corrective actions for closure.
· Ensuring adequate stock of PPE, HSSE related consumables and Staff uniforms are ordered and made available to employees. Meet the HSSE budget.
· Maintaining records once the PPE & uniforms are purchased and issued to the employees.
· Maintaining Housekeeping, Housekeeping inventory & Waste management records.  
· Carryout observation tours and reporting them. Keeping track of all HSSE incidents & observations and maintain their records as well.
· Ensure TBT is conducted regularly with full attendance of employees and maintain TBT attendance, feedback records and HSSE TBT & Training registers.
· Promoting HSSE awareness through videos among all employees on a monthly basis.
· Conduct routine TWL (Thermal Work Limit) readings and ensure the working conditions are in the safe limits and advise on the ongoing operational activities.
WPS Front Line Associate & Customer Support Executive – Lulu International Exchange, Dubai 

(Apr 2015 – Dec 2015)
· Preparation of company payrolls as per MOL standards.

· Preparation of pay slips and salary statements.

· Dealing quires about NBAD salary card.

· Registering new company into the WPS process.

· Reviewing salary processed details of companies.
· Following up with the clients for salary processing on monthly basis.

· Uploading the standard salary information file to the MOL.

· Coordinating with head office for salary uploading.

· Attending customers at the front-end counters for remittance.

· Assisting the branch members in remittance services.

· Performing transactions for foreign currency exchange.

· Registering new corporate customer into the Remittance System.
· Documentation for salary disbursement reports.
Junior Sales Officer – Indus Motors (Maruti Suzuki Showroom) in Kerala, India 
(April 2012 – June 2013)
· Attending calls from the clients.

· Dealing with new customers for vehicle enquiry.

· Coordinating with the HQ for the vehicle delivery.

· Coordinating with the customer for complaint updates and closing it to customer satisfaction.
· Dealing with Institution based marketing.
Academic Qualifications
· MSc in Logistics & Supply Chain Management from Heriot Watt University, Dubai (Currently pursuing) 
· NEBOSH IG Certification Course (Currently pursuing)
· B.Com in Computer Application from Sacred Heart University, Kerala in 2012
Technical Skills
· Can work in both Windows and Mac OS
· MS Office 
· Tally ERP 9

I hereby declare that the above mentioned information is true to best of my knowledge and I bear the responsibility for the correctness of the above mentioned details. Thank you for your kind consideration.    

