                                                            RESUME
	ABINAYA
ABINAYA.363612@2freemail.com  


  
	CAREER OBJECTIVE:


Seeks  for  a  challenging  position and pursue a challenging career  towards  the  goal  of  attaining  the  best  standards  by following Industry standard  definitions and shouldering equal responsibility  in the developmental process with promising teamwork. 
	 STRENGTH AND SKILLS:


Good Presentation, Inter Personal skills, Easy adaptability to new concepts and ideas, working on innovative projects. Hard working person, working under pressure.
Extra Qualification: Diploma in Computer Application (DCA)

	PROFESSIONAL QUALIFICATIONS: 

	 Course
	Institution
	University
	Year of study
	Percentage

	M.B.A
B.B.A
	Dhanalakshmi Srinivasan College of Engg. &Tech.
Govindammal Aditanar College for Women.
	Anna University, Chennai.
M.S. University,

Tirunelveli.
	2008-2010
2005-2008
	76
75


	ACADEMIC QUALIFICATIONS: 

	Course
	School
	Year of passing 
	Board of study
	Percentage

	XII
	St. Thomas Hr. Sec. School.
	March’2005
	State
	80.4

	X
	R.C. High School.

	March’2003
	State
	88.8


 
 

	FIRST WORK EXPERIENCE:

	Previous Employment
	 From June 2010 to April 2012

	Position:
	Assistant HR & Admin Executive.

	Organization:
	Royal Welding Wires Private Limited, Urapakkam. 

	Nature of Duties:
	Managing HR, Maintaining Staff Register, Document Preparation, Administration, File Keeping and Production Maintenance.



	  CURRENT WORK EXPERIENCE:

	Current Employment
	 From May 2012 to April 2015

	Position:
	HR & Admin Associate.

	Organization:
	M/s. Kamal & Co, T.Nagar, Chennai. 

	Nature of Duties:
	Managing HR, Attendance Management, Induction Programs, Administration, Maintaining Personal files of Employees, Employee Relations, Salary Processing, Client Relation, Document Preparation and Meeting arrangement.



Project Work
· UG: Marketing- Consumer Awareness of Mobile Services in Tiruchendur.
· PG: Marketing: A Study on Customer expectation and perception about ITC company products with reference to kelambakkam, Chennai.

· PG: Human Resource: A Study on Emotional intelligence of employees of Polaris 
DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge. If I get a chance to serve in your organization, I would prove myself and would serve my level best for the growth of the organization.
