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   Mohammed
Mohammed.363621@2freemail.com 
 
   Accounts & Finance Professional

OBJECTIV
OBJECTIVE
            Finance Professional nearly 4 years experience in Accounting field seeking for an exciting career opportunity to work in a professional and creative environment to prove and improve my skills along with a team and individually.
Skill Set

· Fast learner.
· Leader & a team player.

· Flexible & adaptable.
· Problem solving.
· Time Management.
· Handling pressure.
WORK EXPERIENCE
· Accountant in Ladies Planet, Perinthalmanna, Kerala, India. May 2016 to March 2017. 

· Accountant  in Al Wasl Heavy Truck Transport in Jebel ali Industrial area, Dubai-

December 2014 to April 2015.
· Accountant in Silk Park Perinthalmanna, Kerala, India - May 2013 to September 2014. 
· Assistant Accountant in Accounts Contractors, Cochin, Kerala, India - April 2011 to March 2012.
          Duties & Responsibilities:
· Handling Accounting activities with Journal entries, maintain general ledgers, preparation of trial balance.
· Reconciling all the ledger accounts (Bank, Cash, Accounts Payable, Accounts Receivable).
· Preparation of Monthly Payroll.
· Handling petty cash.

· Maintaining Purchase & Sales including Stock Register.
· Maintain Bank reconciliation Statement and Reconcilation of  Debtors & Creditors.
· Preparation & Passing of Journal Vouchers for adjustments related with month end and year-end closing such as Depreciation, Pre-paid, Provisions etc.
· Establish and maintain good relationship with clients and employees.
· Day to day accounting: Data entry of all transactions, Invoicing and vouchers. 

EDUCATION
	Course/Degree
	School/College/University
	Year

	BCom
	MG University
	April 2011

	PLUS TWO
	HSE, Kerala
	March 2008

	SSLC
	Kerala Board
	March 2006


IT SKILLS
Office Tools:

MS Office and Internet Applications

Package:

SAP Finance, Peachtree, Focus V6.0003, Tally - ERP 9 , Quick Books.
CERTIFICATIONS
· DIFA (Diploma in Indian & Foreign Accounts)
· Professional Dipolma in SAP Accounting

DECLARATION:

I hereby declare that the above-mentioned information is correct to the best of my knowledge.

[image: image1.png]



