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RABIYA 
     

E-mail:  rabiya.363669@2freemail.com  
CAREER OBJECTIVE

                   To associate with a growth oriented enterprise and strive to achieve the goals of the organizations, contemplating sustained individual growth through diligent hard work and self-improvement in any demanding work/working condition. I bring out the maximum output from minimum resources available in my organization.     
EDUCATIONAL QUALIFICATIONS
	DEGREE
	COLLEGE/
UNIVERSITY
	BRANCH
	YEAR OF
PASSING
	PERCENTAGE

	BACHELOR OF ENGINEERING
	GGITM
	ELECTRICAL AND ELECTRONICS ENGINEERING 
	2014
	75.3% (Honors)

	HSC
	M.P BOARD
	MATHS & SCIENCE
	2009
	57.6%

	SSC
	M.P BOARD
	
	2007
	68.6%


WORKING EXPERIENCE
· One-year Apprentice Training in Bharat Heavy Electricals Limited (BHEL), Bhopal from 4 Sept 2015 to 3 sept 2016. 
a) Learn AUTOCAD

b) Draw electrical circuits on AUTOCAD
· Freelancer Soft Skills Trainer in JMJ Services in Bhopal and Guntur from Nov 2015 to Dec 2016
· Operations Executive in Elpis IT solutions, Bangalore 16 Dec 2016 – Present. 
a) Sourcing, screening, scheduling, co-ordination, joining, pre and post joining follow-up, bill raising.
b) Head hunting, recruiting for entry level and lateral hiring.

c) Working on targets and accomplishing them.

d) Client Handled: TCS, Accenture, Cognizant, IBM, Oracle, CGI, GE.
e) Client worked for: Systech Solutions, SmarTek21, Nuware, NTT DATA, UST Global. 
f) Team work and also an individual contributor.

g) Hiring for IT and Non-IT skills: Dot Net Developer, Sybase, Mongo DB, Embedded C, C++, MATLAB/Simulink, Skype Exchange, Senior Operations, Java Developer, Sales Force, Autosar Developer, SPI, Middleware Developers, Tibco Developer, OBIEE, Fusion HCM, People Soft, Hyperion, Siebel, Oracle Retail, Oracle SOA. 
h) Experience in vendor and client management.

i) Understanding the client’s requirement and creation if job description. 

j) Hiring for all CMMI level companies for pan India location.

k) Understanding the complete requirement and accordingly supplying the manpower and shortlisting the candidates and scheduling the telephonic, Skype, and F2F interviews.

l) Creating JD, selecting profile from different job portal, internal database, references and social networking sites.
m) IT Recruitment for middle and senior management.

n) Expert in handling niche requirement and managing the Complete Recruitment Life cycle IT Recruiter since handled complete Recruitment Life Cycle – Sourcing, Short-listing Profiles, Candidates Tracking, phone screening, Follow-ups, scheduling interviews.

o) Identify the client requirements and understand job duties and responsibilities and qualification aspects.
p) Sourcing/ tracking the resumes from existing job portals, references, and head hunting, screen, shortlist and perform telephonic interviews with candidates to evaluate skills, work experience and knowledge for current job opportunities.  


q) Scheduled all technical interviews with the clients and testing to evaluate technical competencies and skill sets.

r) Follow-up extensively with the candidates whom offers have been made and get acceptance from them at the earliest.
s) An enthusiastic and motivated self-starter who can work under pressure. 

t) Identifies prospective candidates by telephone, E-mail, and the internet to determine skills, experience, preferences and availability. 

TECHNICAL EXPOSURE 
· AUTOCAD 2D
· Electrical CADD
· MATLAB / Simulink  
· C
· C++
· Good command over operating systems windows XP, 7 and 10, Microsoft Packages Office Outlook web access.  
ACEDEMIC PROJECTS & INDUSTRIAL TRAINING
· Minor Project on Design and Implementation of Automatic Railway Gate Control System.
· Major Project on Design and Implementation of LPG Gas Detector using RF Communication.
· Completed 1-month training in Embedded System at Electronics Corporation of India Limited (ECIL), Hyderabad
· Completed one-month vocational training in MATLAB (SCILAB) & IMAGE PROCESSING from Starbru Techsystems, Bhopal.  

· Completed Diploma in AutoCAD 2D & Electrical CADD from CADD CENTRE, Bangalore. 

PERSONAL COMPETENCES
·  Excellent Communication Skills 

·  Positive Attitude
·  Dedicated 

·  Good learner 
·  Punctual & Disciplined

·  Good Listener

·  Leadership skill

·  Possess an affable nature that aids to maintain relation with colleagues.
PERSONAL DETAIL
· Date of Birth                      25/09/1991

· Hobbies                              Reading Books & Novels, travelling.
· Marital Status                    Single

· Nationality                         Indian

· Languages Known 
         English, Hindi, Urdu
DECLARATION

                           I hereby, declare that all information given above is true & correct to the best of my knowledge & belief.

Place:


                                               Rabiya 

